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CODE OF CONDUCT 

 

These regulations seek to achieve the vision and mission of The Spanish 

School of Abu Dhabi by preparing future leaders through creativity in the 

educational process and pride in Emirati and Spanish cultures, promoting the 

principles of good morals and the practice of positive and distinguished 

behavior. Those regulations have been prepared with the regulations of 

student behavior management approved by the Ministry of Education in the 

United Arab Emirates. 

 

Objectives of the Regulations 

Those regulations have been established to achieve the following objectives: 

1- Build the positive behavior among students within the school 

community. 

2- Promote positive and distinguished behaviors and repeat them 

regularly and continuously by applying the principles of promotion, 

encouragement and care at all times, and reduce behavioral violations 

with the best possible educational means. 

3- Determine the parameters of responsibility for achieving integration in 

the roles within the school community by activating, applying and 

restricting procedures in a way that ensures that the student behavior 

management regulations are applied in a clear, flexible and fair 

manner. 

4- Create the appropriate educational and learning environment to 

enhance the principle of integrated formation based on equality and 

harmony of the cognitive, personal and social aspects that make up the 

characteristics of each student. 



 

 

2 
 

5- Apply the principles and culture of reinforcement, encouragement, and 

permanent care of the educational community to reduce behavioral 

violations, inside and outside the school and by the best possible 

educational means. 

6- Introduce to the students and their parents their obligations and gain 

their trust in the fairness of the procedures and methods used in order 

to achieve self-discipline and develop positive and distinctive behavior 

trends permanently among students within the school community. 

7- Provide a controlled reference that defines the rules, standards and 

procedures that must be applied to deal with students' behaviors, and 

in a manner that ensures adherence to school values and systems. 

8- Ensure that prevention and treatment mechanisms for behavioral 

problems and violations are effectively planned and implemented. 

9- Rehabilitate of students ’behavioral and educational cases through 

rehabilitative services and programs in partnership with behavior 

evaluation bodies and in a manner appropriate to their behavioral 

condition and ensure their reintegration into society. 

 

Scope of regulations application 

Those regulations apply to all students affiliated with The Spanish School of 

Abu Dhabi at all levels of study. 

 

How to calculate the grade of behavior 

1- The subject of behavior is considered one of the basic academic subjects 

that reflects the student’s educational attainment and ethical outcomes 

and is treated like other subjects in terms of success and failure. It will 

be a separate subject not be included in the student’s final academic 

rate. However, it is a subject of success and failure so that the student 
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would improve his/her moral and behavioral level, which will have a 

positive impact on his academic level. 

2- 10-grade is given to the behavior subject. Those regulations explain the 

principles and mechanism for granting and deducting the grade of 

behavior on the basis of dividing it into two main components: 

 

a) Positive behavior 

 It is the expected behavior of all students without committing 

violations, and 70% of the total grade of behavior is allocated to it. 

 Each student is automatically entitled to a grade of positive behavior (7)  

at the beginning of each semester. 

 In the event that he commits a violation according to these regulations, 

actions will be taken according to the grade of the violation as indicated 

in the schedule below. 

B. Distinguished behavior 

 Reflects the distinguished practices demonstrated by the student 

through his good behavior, ethics and initiatives in the school 

community. 

 (3) grades of the total grade of behavior will be allocated in this respect. 

 The educational staff during the trimester evaluates the axes, indicators 

and standards of distinguished behavior and grants the student the 

grades due to each of them at the end of each semester, classified into 

three main axes: 

1) Personal development. 

2) Appreciate and respect the identity, heritage and culture of the 

Emirates and the world's cultures. 

3) Social responsibility, leadership and innovation skills. 
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An illustrative example of a quarterly and final grade calculation of a 

behavior subject 

Total Grade of the Behavior 
Subject 

Positive Behavior Distinguished Behavior 

10 8 2 

 

The 
balance of 
the subject 

grades 
over the 

academic 
year 

 Positive Behavior grades balance Distinguished 
behavior grades 

balance 

Final 
Grades 

Expected 
balance 
for all 

students 

Grade of 
Deduction 

Grade of 
Compensations 

Deserved 
Grades 

Expected 
balance 
for all 

students 

Deserved 
Grades 

First 
School 

Semester 

80 0 0 80 20 +20 100 

Second 
School 

Semester 

80 -8 0 72 20 +17 89 

Grade at 
the End of 
the Year 

77 18 95 

 

3- The grade (6) is the minimum expected grade for the behavior mark.  

4- The educational and administrative staff must document the grades 

and reports of each student's behavior and the negative or positive 

updates that occur on them in paper and electronic files for each 

student in the school, and to summarize according to Form No. (3). 

5- If the student fails in the behavior mark at the end of the academic year, 

his certificate will be withheld, and to present the case to Spanish 
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School of Abu Dhabi Board of Directors to study each case separately 

and make the appropriate decision according to Form No. (4). 

 

Measure the distinguished behavior 

1- The distinguished behavior of students is classified into three axes. it is 

measured by monitoring the student and assessing his behavior 

through a set of axes, criteria and indicators below: 

Axes Standards Indicators Grade 

1- Personal 
Development 

1-1- the student is 
committed to the 

standards of health 
safety 

 

1-1-1- cares about his appearance, 
cleanliness, clothing, and hair 
permanently, without being 

reminded by anyone. 

 

1-1-2- contributes to promote health 
and safety culture among his 
mates, or proposes health and 

safety related activities. 

0.5 

1-2- The student is keen 
to attend lessons 

regularly and keep 
appointments 
permanently. 

1-2-1- School attendance is not less 
than 98% 

 

1-2-2- The student arrives at school 
and classes at specified times. 

0.5 

2- Appreciate  
and respect the 

identity, heritage 
and culture of the 
Emirates and the 

cultures of the 
world 

2-1- The student 
demonstrates a high 
understanding and 
appreciation of his 

religious values in the 
United Arab Emirates 

and demonstrates in his 
daily behavior 

2-1-1- Characterized by honesty, 
truth and good morals 

 

2-1-2- demonstrates the principle of 
acceptance of others and tolerance 

in his behavior. 

0.5 

2-2- The student respects 
the identity, heritage and 

culture of the United 

1-2-2- takes the initiative to 
participate in a wide range of 

cultural activities aimed at 
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Arab Emirates and other 
cultures of the world. 

promoting the values of belonging 
and national identity. 

2-2-2- takes the initiative to 
implement extracurricular activities 

and projects to be familiar with 
other cultures. 

0.5 

3- Social Liability 
and Skills of 

Leadership and 
Creativity 

3-1- the student takes the 
initiative to participate in 

actively in the social 
purposeful activities 

1-1-3- Represents the school on one 
of the various occasions throughout 

the school year when asked. 

 

2-1-3- Participates in student 
council activities, teams, volunteer 
work, or school initiatives, and his 
participation has a positive impact 
on the local or school community. 

0.5 

3-1-3- takes the initiative to 
participate in purposeful 

communal activities during 
holidays. 

 

3-2- The student has a 
distinguished work ethic 
and shows a high level of 

environmental 
awareness, ability in 

creativity, leadership, 
find solutions, and make 

decisions 

1-2-3- Independent and can lead 
initiatives and projects of 
significant social benefit. 

 

2-2-3- Proposes innovative creative 
solutions for the common interests 

in his school community or for 
solving the problems which the 

school faces. 

0.5 

3-2-3- Implements ideas and 
activities individually or 

collectively to rationalize energy 
consumption and natural resources 

within and outside his school 
environment, and keeps them 

sustainable. 
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2- The distinguished behavior is assessed and its grades monitored for 

each individual student. 

3- The student and the guardian must be informed periodically about the 

indicators of his distinguished behavior and encourage him to maintain 

and improve these grades during the semester according to (Form No. 

22). 

 

Behavior Enhancement 

The positive and distinguished behavior of students is strengthened in a 

manner appropriate to their age and study stages, and their mental and 

physical abilities in a variety of ways, provided that the following controls 

are observed when applying the procedures for promoting positive and 

distinguished behavior: 

1- The enhancement focuses on the student's behavior. 

2- The enhancement will be immediate by praising the distinguished 

behavior and developing positive behavior. 

3- Equal opportunities are provided for all students to enhance their 

positive and distinctive behaviors. 

4- Enhancement in type and grade is proportional to the behavior to be 

enhanced. 

5- The methods of enhancement vary between morale, material and 

educational. 

6- Students who achieve the standards of distinguished behavior are 

rewarded by participating in the programs in which they represent 

their school, whether abroad or in the country. 
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7- The guardian is informed about his child's behavior through periodic 

reports and meetings with discussing the methods and strategies 

followed by the school in order to enhance his child's behavior and 

emphasizing the need for the guardian cooperation with the school to 

establish a culture of acknowledging wrong acts and apology by the 

children. 

 

Violations 

Violations of behavior are classified into four levels mentioned below, 

according to their degree, severity and its impacts on the student and the 

educational environment and society in general. Procedures for each of them 

are implemented according to the provisions of these regulations, provided 

that to document each of them according to the approved systems and 

models and to deal with them according to the educational values and 

systems. 

 

1- First degree (minor) violations: deduct 0.5 grade for each violation: 

Violation 
No. 

Description 

1-1 Repeated delay or not participating in the morning queue without an 
acceptable excuse. 

1-2 Not adhering to the school uniform or sport clothes without an 
acceptable excuse. 

1-3 Tall hair for boys or strange styles for boys and girls. 

1-4 Not following the rules of positive behavior inside and outside the class, 
such as: maintaining calm and discipline in the class, and making 
inappropriate sounds inside or outside the class. 

1-5 Sleeping in the class or formal school activities (without justification) 
after confirming the student's health conditions. 
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1-6 Eating during classes and morning assembly (without justification or 
permission) after confirming the student's health conditions. 

1-7 Failure to comply with the delivery of duties and assignments assigned 
to him on time. 

1-8 Misuse of electronic devices such as a tablet and others during the class, 
including electronic games and putting headphones in the class. 

1-9 Any similar violations according to the discretion of the school behavior 
management committee. 

 

2- Second Degree (Moderate Dangerous) Violations: Deduct (1) grade for 

each violation 

Violation 
No. 

Description 

2-1 Absent from the school without an acceptable excuse at any time, 
including before and after holidays, off-days and weekends, and before 
and after exams. 

2-2 Enter and leave the class at the time of the lesson without permission. 

2-3 Not to attend school activities and events without an acceptable excuse. 

2-4 Provoke fighting, threaten or intimidate any of the school's classmates. 

2-5 Bring what violates public morals or public order to the school as well 
as the values and customs of society, such as imitating the opposite sex 
in clothing and appearance, such as haircuts and cosmetics, for example. 

2-6 Write on school furniture, school bus seats or playing with the alarm or 
elevator. 

2-7 Bring the mobile phone or the misuse of any communication mean. 

2-8 Verbal abuse and insult students, staff or school guests. 

2-9 Any similar violations according to the discretion of the school behavior 
management committee. 

 

3- Third Degree (Dangerous) Violations: Deduct 3 grades for each violation 

Violation Description 
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No. 

3-1 Bullying of various kinds and forms. 

3-2 Take and copy the duties, reports, research and projects, and their 
percentage, according to Form No. (23). 

3-3 Leave school without permission or escape from it during the school 
day. 

3-4 Attempt to defame or abuse schoolmates and personnel on social media. 

3-5 Impersonate others in school transactions, or forge school documents. 

3-6 Destroy or vandalize school furniture, tools and facilities 

3-7 Tamper, vandalize, damage school buses, and harm the driver, 
supervisor or road users. 

3-8 Attack others bodily in the school without leading to any injuries to the 
attacked person (physical assault) 

3-9 Drive the private car rashly around or inside the school campus and not 
following safety and security instructions. 

3-10 Photographing, possess, publish and circulate the pictures of the school 
personnel and students without their permission. 

3-11 Smoking in all its forms inside the school campus and possess its tools. 

3-12 Refuse complying with inspection instructions or deliver prohibited 
items. 

3-13 Any similar violations according to the discretion of the school behavior 
management committee. 

 

4- Fourth Degree (Highly Dangerous) Violations: Failure in the Subject 

Violation 
No. 

Description 

4-1 Use means of communication or social media for illegal or immoral 
purposes or in a way that offends the educational institution or its 
personnel or others. 

4-2 Possess or use of white or firearms, or any similar item, inside the 
school. 
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4-3 Sexual abuse inside the school, bus, or during activities 

4-4 (Physical Assault) attack others bodily in the school with leading to any 
injuries to the attacked person. 

4-5 (Systematic theft) pre-planned or to hide it.  

4-6 Bring, possess, display and promote unauthorized materials, 
information or electronic items in violation against values, morals, 
ethics, public order and anything that offends public modesty. 

4-7 Sexual harassment inside the school, bus, or during activities. 

4-8 Convey exam questions or participate in this behavior in any way. 

4-9 Cause fires on the school campus. 

4-10 Abuse political, religious or social symbols in the country. 

4-11 Possess, bring, promote, or use drugs or narcotic drugs or psychotropic 
substances inside the school or the bus, or appear under the influence of 
anesthetic, psychotropic or narcotic drugs not prescribed. 

4-12 Spread or promote extremist, atonement, atheistic, or abusive ideas and 
beliefs or which abuse the social and political systems of the society. 

4-13 Insult heavenly religions, or provoke all that causes sectarian and 
religious conflicts in the school. 

4-14 Any similar violation is considered as crimes punishable by law and 
according to the discretion of the behavior management committee. 

 

How to deal with violations 

The below mentioned sequential procedures are taken. Calculate the 

deduction of the behavior grades in the event of a violation, taking into 

account the mentioned detailed instructions, and ensure presenting the topics 

within the behavior management committee terms of reference to take the 

necessary decisions. 

Violation 
Degree 

Repetition Deducted 
Grade 

Procedures Responsibilities and 
Powers 

 When  Verbal warning and The teacher / class 
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First Degree  
(Minor) 

committed N/A guidance. 
Document the 
violation and the taken 
action, according to 
(Form No. 6). 

leader and 
implement at  the 
violation time. The 
violation will be 
documented in 
coordination with the 
administrator in 
charge. 

Repeated for 
the first time 

Written notice and 
document the 
violation. 
Inform the guardian in 
writing as per (Form 
No. 7) 

The violation shall be 
documented by the 
School Office. 
The sociologist 
informs the guardian 
according to the 
school's approved 
communication 
channels. 

Repeated for 
the second 

time 

0.5 Grade Invite the guardian on 
the following day after 
the violation according 
to (Form No. 8) 
Transfer the student to 
the academic advisor / 
sociologist. 
The student and his 
guardian sign a pledge 
not to repeat the 
violation, and inform 
the guardian about the 
deducted grade (Forms 
9, 10, 20) 

The sociologist will 
call the guardian. 
The School Office 
will ask the guardian 
and the student to 
sign the pledge. 
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Repeated for 
the third 

time 

1 Grade Invite the guardian on 
the following day after 
the violation 
Issue a written 
warning to the student 
and his guardian in 
case of non-response, 
according to Form No. 
9. 

The sociologist will 
call the guardian. 
The School Office or 
the Principal will 
issue the warning. 

Repeated 
more than 
three times 

Grade 
will be 

calculated 
according 

to the 
committee 
decision  

The behavior 
management 
committee will hold a 
meeting on the next 
day after the violation. 
Open an individual 
case study file by the 
sociologist according 
to (Form 11). 
Implement a set of 
strategies to reduce 
negative behavior. 

 

*** In the event that a total of 2 grades of first degree violations are deducted, a case 
study file will be opened for the student and followed up according to the 
recommendations of the behavior management committee. 

Second 
Grade 

(Moderate 
Dangerous) 
Violations 

When 
committed 

1 grade Issue the first written 
notice and the student 
will sign a pledge not 
to repeat the violation 
according to (Form No. 
9) 
Complete the 

The School Office 
issues a warning 
The academic 
advisor / sociologist 
conducts the case 
study 
The School Office 
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individual case study 
file for the student by 
the sociologist. 
On the day following 
the violation, the 
student's parent will be 
invited to sign an 
agreement to change 
his son's behavior 
Monitor student 
behavior and he will 
be subject to 
orientation sessions. 

will ask the guardian 
and student to sign 
the behavior change 
agreement. 

Repeated for 
the first time 

2 grades Temporarily suspend 
the student for no 
more than two days 
while assigning him to 
prepare duties within 
the school, according 
to (Form 12) 
Present to the school's 
behavior management 
committee 
Issue the second 
written warning to the 
student and his 
guardian 
Implement a set of 
strategies to change the 
student behavior. 

The behavior 
management 
committee holds its 
meeting according to 
its reporter 
instructions and 
implement its 
decisions on the day 
following the 
violation 
The committee is 
responsible for 
suspending and 
deducting the grade. 
The academic 
advisor / sociologist 
is responsible for 
following up the 
procedures to assess 
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the student behavior 
by opening a file to 
study his condition. 
The vice principal or 
academic advisor / 
sociologist will be 
responsible for 
following the student 
while suspended 
inside the school. 

Repeated for 
the second 

time 

4 grades Immediate meeting of 
the behavior 
management 
committee with 
making the 
appropriate decision. 
Suspend the student 
from one to three days, 
and assign him to 
prepare duties within 
the school. 
Request the support of 
a competent behavior 
authority to study the 
file according to (Form 
No. 13) 
Issue the final warning 
to the student and his 
guardian. 
Transfer the student 
disciplinary to another 
branch if he did not 

The behavior 
management 
committee holds its 
meeting according to 
its reporter 
instructions. 
The committee is 
responsible for 
suspending and 
deducting the grade 
and addressing the 
behavioral 
assessment entity 
and making the 
transfer decision. 
The sociologist is 
responsible for 
following the student 
while suspended in 
school. 
the compounds 
managers will follow 
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moderate his behavior 
with continuous 
monitoring, according 
to (Model No. 14). 

the issue of 
transferring the 
student from the 
school. 

*** In the event that a total of 3 grades of second degree violations are deducted, a case 
study file will be opened for the student and followed up according to the 
recommendations of the behavior management committee. 

 
 
 
 
 
 
 
 

Third 
Degree 

(Dangerous) 
Violations  

 
 
 
 
 
 
 
 

When 
committed  

 
 
 
 
 
 
 
 
 

3 grades 

Immediately suspend 
the student from 
studying at the school 
campus. 
Hold immediately the 
behavior management 
committee meeting 
and make the 
appropriate decisions 
The decision to 
transfer the student to 
the behavior 
monitoring status 
(such as using the 
daily behavior 
monitoring book) for 
the first time for a 
period not exceeding 
three weeks, according 
to (Form No. 15). 
Immediately invite the 
guardian to sign the 
warning letter and 
decision. 

The behavior 
management 
committee holds its 
meeting according to 
its reporter 
instructions. 
The committee is 
responsible for 
suspending and 
deducting the grades 
and making the 
decision to transfer 
the student to the 
competent authority 
The sociologist is 
responsible for 
calling the guardian, 
implementing the 
committee’s 
decisions, and 
following up with 
the behavioral 
assessment entities.  
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Follow-up and receive 
student progress 
reports from the 
competent authority. 

If repeated  4 grades Immediately suspend 
the student from 
studying during 
investigations outside 
the school campus. 
Hold an immediate 
meeting of the 
behavior management 
committee to make the 
appropriate decision 
regarding the student 
suspension until the 
end of the semester 
and transfer him to 
behavior evaluation 
bodies according to 
(Form No. 16) 
Immediately invite the 
guardian and receive 
the committee’s 
decision. 
 

The behavior 
management 
committee holds its 
meeting according to 
its reporter 
instructions. 
The committee is 
responsible for 
suspending and 
deducting the grades 
and making the 
decision to transfer 
the student to the 
competent authority 
The sociologist is 
responsible for 
calling the guardian, 
implementing the 
committee’s 
decisions, and 
following up with 
the behavior 
evaluation bodies. 
 
 

Fourth 
Degree 

When 
committed 

Failure in 
the 

1- The principal the 
competent authorities 

The Principal or his 
deputy is responsible 
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(Highly 
Dangerous) 
Violations 

behavior 
subject or 

final 
dismissal 

of the 
student 

if the violation is 
committed 
2. Inform the guardian 
and immediately 
suspend the student 
from studying until the 
completion of the 
investigation, by no 
later than two working 
days. The suspension 
may continue until the 
completion of the legal 
investigation according 
to the decision of the 
Principal. 
3. The Behavior 
Management 
Committee holds an 
immediate meeting to 
raise the issue by an 
explanatory statement 
associated with the 
evidence proves the 
violations committed 
in order to make a 
decision of referral to 
the Spanish School of 
Abu Dhabi  Board of 
Directors. 
4. Keep the tools used 
in committing the 
violation as soon as it 

for serving a prompt 
notification in the 
event of a violation, 
and all to be held 
accountable in the 
event of non-
notification 
The behavior 
management 
committee is 
concerned with 
taking the following 
measures: 
1. Issue a decision of 
failure in the 
behavior subject or 
the final dismissal of 
the student according 
to the severity of the 
violation 
2. Prepare a 
statement associated 
with the evidence 
that proves the 
violations  
3. Direct the 
sociologist to follow 
other procedures 
according to his 
duties and roles 
mentioned in the 
regulations 



 

 

19 
 

occurs to handle it to 
the competent 
authorities. 

 

 

 

1- If the violation committed within the classroom, it will be monitored and 

documented by the teacher. 

2- If the violation committed outside the classroom, it will be referred to the 

administrator in charge (sociologist, or Principal of the school). 

3- In the event that the guardian refuses to attend or send someone on his 

behalf when called or to cooperate with the school regarding the student 

behavior violations, then the matter will be transferred to the Legal Affairs 

Department to take the necessary action, with notifying the guardian by an 

official letter or text message sent through the official message system to The 

Spanish School of Abu Dhabi. 

4-The final dismissal decision will be taken from the SSAD Board of Directors 

as per Form No. 18. 

 

Controls of applying the procedures 

Before applying the procedures, the causes leading to the violation will be 

studied, with taking into account the student's social, educational, 

psychological, health and material conditions, as well as the circumstances in 

which the violation occurred and the extent of its recurrence. 

 

Deal with the student on the basis of respecting his personality and feelings, 

and provide methods to enhance behavior and change behavior according to 

the following controls: 
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1- Diversity of methods used to change behavior in a manner consistent 

with student acceptance. 

2- Avoid cruelty, self-harm, offense, insult, sarcasm or personal 

humiliation. 

3- Don't generalize the application of procedures to all classroom students 

or school as a result of an error committed by a student. 

4- Apply procedures in a timely manner depending on the behavior type 

and degree. 

5- Achieve justice and equal treatment among students in the school. 

6- Measures taken will be appropriate with for the student's growth stage, 

with taking into account his own needs, as well as the behavior nature 

and the frequency or degree of behavioral violations. 

7- Ensure accurate identification of the type of non-positive behavior 

committed by the student before applying the change. 

8- Caution against applying any penalty against the student without 

regard to the school's carrying out its preventive responsibilities and 

documenting them. 

9- Maintain the student’s confidentiality and privacy and do not defame 

him. 

 

School community workers are prohibited from practicing any of the 

following procedures while dealing with students: 

 

1. Physical punishment of all kinds, forms and images. 

2. Denial of eating meals 

3. Provoke, insult or mock the student. 

4. Prevent the student from meeting his needs. 

5. Psychological punishment such as verbal insult or threat. 
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6. Seize the student’s personal property by individual decision without the 

behavior management committee’s decision 

7. Reduce or threaten to reduce grades in school subjects 

8. Expulsion from class, activity, or school during the school day by 

individual decision, leaving the student without supervision. 

9. Prevent the student to participate in events and journeys by an individual 

decision without the behavior management committee’s decision. 

10. All concerned and stakeholders are responsible for changing the behavior 

according to its severity and frequency.  

11. Apply methods within the framework of directing and changing the 

behavior, without being motivated by anger or revenge 

12. Any similar procedure considered contrary to the rules and regulations 

according to the behavior management committee discretion.  

 

Attendance, Absence and Dismissal 

The mechanism and procedures applicable to calculate attendance and 

absence, whether excused or not, are subject to the laws and regulations 

issued in this regard by the Ministry of Education or the special education 

concerned authorities. 

 

Cheating and Violating the Examination System 

Procedures for fraud cases are subject to the laws and regulations issued in 

this regard by the Ministry of Education the special education concerned 

authorities. 

 

People with special needs and people of determination 

1- Ensure that students with special needs or people of determination 

have been evaluated and have the comprehensive and approved report 



 

 

22 
 

from the special education support centers and have been classified into 

the categories of the approved disabilities. 

2- In the event that a student with special needs or people of 

determination commit any behavioral violation, coordination will be 

between the behavior management committee and the special 

education support center in each compound in order to study the 

student's behavior and determine the extent of the violation relation 

with the disability and then carry out the following procedures: 

 If the violation is not related to the nature of the disability, the 

procedures for behavior violations mentioned in these regulations will 

be applicable after the approval of the special education support 

centers. 

 If the violation is related to the nature of the disability, a plan to change 

the behavior related to the violation must be developed and applied by 

the stakeholders, and it will be monitored and reviewed periodically 

with the continued support to the student and merge him into the 

school. 

3- In the case of a previous behavior change plan, it will be reviewed and 

amended to address the behavior leading to the violation. 

 

Grievance 

1- The student or his guardian has the right to file a grievance or 

complaint with the school administration regarding the committee’s 

decision according to (Form No. 19). 

2- The guardian sends the grievance by e-mail, phone, or hand it over to 

the concerned party. 

3- The school administration is obligated to decide by no later than three 

days to confirm or amend the decision, and inform the guardian.  
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4- The student or his guardian may not submit his complaint after five 

working days from the date of notifying him the committee’s decision. 

 

Behavior Management Committee and its Functions 

 

1- Behavior Management Committee 

It is one of the committees that must be formed in the school, it is assigned to 

discuss the students problems in terms of education and behavior, and to 

consider the measures that are taken against violating students in accordance 

with the provisions of these regulations. The committee is formed as follows: 

 Principal as chairman. 

 Sociologist as member and reporter. 

 Two members of the school teachers from any specialty. 

 The head of the school’s parent’s council attends discussion sessions, 

not student issues. 

 

2- Functions 

 Study students' behavioral violations, decide upon them and assess 

measures according to the regulations. 

 Approve procedures to establish positive rules of conduct among 

students and reduce violations. 

 Integrate the educational roles directed at comprehensive care for 

students. 

 Verify the granting of the behavior grades to the student  

 Complete procedures to monitor grades with taking into account the 

student’s best interest. 
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 Deal with the parents' complaints and grievances and settle them 

according to the regulations. 

 Coordinate with the sociologist to activate preventive and remedy 

programs, behavior change programs and the use of necessary 

psychologists. 

 Coordinate with the school support team to study the behavior nature 

made by each student of determination and to make decision in this 

respect. 

 Document and keep records and correspondence related to the 

committee activities (committee reporter). 

 The committee should perform some of its activities in secrecy and 

privacy, especially in relation to some violations, while neutralizing 

members who have a direct relationship with violating students or 

those who are not members of the school community. 

 Study the behavioral phenomena prevalent in the school: definition, 

causes, effects, and how to get rid of them. 

 

3- Committee meetings 

The regular committee meeting will be valid when attended by five members, 

including the chairman. In emergency situations, the meeting must be held 

immediately and in the presence of only four members. The committee shall: 

 Hold its meetings periodically by one meeting per month and 

whenever required. 

 Hold emergency meetings by the invitation of its chairman to decide on 

the violations referred to the committee from its chairman or to 

consider honoring programs for the behaviorally distinguished 

students. 
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 Approve the student’s conduct level in consultation with the 

committee’s specialists and refer to the student’s records during the 

school year, and not to rely on personal points of view. 

 The committee will be automatically formed upon the issuance of these 

regulations. 

 

The committee shall make its decisions unanimously or by a majority of the 

represented votes. In the event of votes equality, the chairman's decision will 

be final. 

 

Committee reporter (sociologist): 

The committee reporter will take the following procedures: 

 Keep a record of all violations, disciplinary notes and actions taken. 

 Keep minutes of meetings, prepare them, document decisions and 

follow up their implementation. 

 Invite committee members to schedule the meeting and prepare an 

agenda to be discussed by the committee. 

 

Roles and responsibilities of stakeholders in educational institutions 

1- The Guardian 

 Submit a written pledge to the school in which he acknowledges that he 

is aware of the regulations made to manage the students behavior, and 

acknowledges to respect its provisions and comply with as per (Form 

No. 1). 

 Motivate positive behaviors and pledge to encourage, take care and 

make sure to reduce the behavioral problems of his children. 
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 Instill self-discipline among children and always remind them of their 

religion and society values and that they are responsible for the future 

of their country. 

 Attend educational and orientation meetings and events whenever 

invited by the school administration. 

 Notify the school about his son's needs and cooperate with it to solve 

behavioral problems that he may suffer from. 

 Student's guardian commitment to pay the value of repairing or 

replacing what his son caused to destroy or lose, with determining the 

value according to the supporting documents and papers and as per the 

committee decision. 

 Fully responsible towards the student in accordance with the Child 

Rights and Protection Law and other laws applicable in the country. 

 In the event that the guardian failure or negligence of his child’s 

education rights is proved, then he will follow the procedures outlined 

under the Child Rights Law (Wadima Law). 

 In the event that the guardian refuses to respond to the school’s 

decisions or to take the responsibility for his son’s infringing behavior, 

then the matter will be referred to the competent authorities through 

the Ministry’s Legal Affairs Department. 

 Comply with the guardians regulations when issued.  

 

2- The Student 

 Be self-disciplined. 

 Committed to attendance and punctuality. 

 Responsible for his learning and behavior and has positive attitudes 

towards his education. 
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 Committed to positive behavior and seeks to achieve standards of 

distinguished behavior. 

 Respect laws mentioned in the regulations and deal with them 

responsibly.  

 Respect others and actively participates in school life. Self-stabile and 

develop his mental and physical abilities and talents. 

 Keen to represent his school at school meetings concerned with 

optimizing his behavior. 

 Be aware of the different characteristics of others and take into account 

their feelings. 

 Make proper decisions about his health and safety. 

 Show an understanding and appreciation of the UAE and Spanish 

cultures, customs, traditions, and other cultures of the world. Respect 

the natural environment at his school and avoid harming it (rationalize 

the consumption of water and electricity, plants and pets in the school 

environment). 

 

3- Teacher and Assistant Teacher 

 The teacher, with his academic and finishing preparation, has a primary 

role in developing the spirit of national belonging and good citizenship 

in the hearts of his students. 

 Familiarizes with all procedures related to the regulations and 

committed to apply them continuously.  

 Committed to good treatment based on fairness and respect for all 

students. 

 Represents a good example of positive behavior in words and deeds. 

 Committed to create a safe environment for all students at all times. 
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 Contributes in developing mechanisms to promote positive and 

distinguished behavior and deal with violations. 

 Contributes in clarifying the students regulations, and give them 

opportunities to participate in its application. 

 Shows a spirit of cooperation and constantly communicates with all 

parties concerned in order to support and enhance the positive climate. 

 Constantly reviews students' behavior data and contributes to monitor 

and list positive and distinguished behaviors and violations and 

participates in its analysis. 

 Participates and supports the implementation of the individual 

educational plan for students of determination. 

 

4- Academic Advisor and the Sociologist 

 Review, orient and guide students and parents regarding the 

regulations. 

 Submit reports and documents required to the school principal or his 

designee, show the methodology of work within the code of conduct. 

 Plan the preventive and remedy programs to reduce negative behavior 

and encourage positive and distinguished behavior of the students. 

 Study the social situation of a student with repeated violations and 

documents them in writing, and refer the case study file to the Student 

Conduct Management Committee having received the written consent 

of the student. 

 Study and monitor students' behavioral situations. 

 Contribute effectively in the Student Behavior Management Committee 

as the committee reporter. 
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 Follow up on individual cases of students and take the necessary 

measures to communicate and collaborate with their teachers and 

parents. 

 Work to strengthen the links between the home and the school and 

educate parents about the importance of their role in following up and 

addressing their children's behavioral and academic problems. 

 Coordinate with the school administration to take advantage of non-

class activities as an effective tool to achieve the goals of preventive and 

remedy programs for this category. 

 Deal directly with the school nurse and with direct specialists for 

special behavioral situations. 

 Support the process of applying the individual educational plan for 

people of determination and facilitate the process of communicating 

with the relevant stakeholders that support them. 

 Follow up the implementation of all recommendations mentioned in 

the report of the specialists who deal with cases. 

 Promote awareness of the behavioral regulations in the school and 

explain them to the administrative and educational staff and parents in 

cooperation with the Head of the Student Affairs Unit through 

implementing workshops and designing posters and briefs. 

 

5- Principal 

 Provide a safe, healthy and sound educational environment that 

supports the implementation of the regulation. 

 Inform the student and his guardian about the provisions of these 

regulations and any subsequent modifications or changes. 
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 Establish an internal system for all school employees to clarify their 

roles and responsibilities in implementing the regulations. 

 Oversee the implementation of the final development and training 

plans of the teaching staff regarding the implementation of the bylaws. 

 Oversee the establishment of an integrated system of roles for the 

teaching and administrative staff to take note of students' personal, 

social and value development and raise their awareness of their 

responsibility towards their school community. 

 Receive complaints and grievances of parents and refer them to the 

school's behavior management committee. 

 Provide a full briefing for people of determination and create an 

effective framework for their inclusion in the learning environment 

with the rest of the school community, provided that to have a system 

that meets their individual needs. 

 Ensure the establishment of an effective system for managing positive 

and distinguished behavior and generalize it on the educational 

community. 

 Establish an effective system for handling violations and ensure to 

generalize the educational community. 

 Form committees, teams, and councils that support the school's efforts 

to integrate students effectively. 

 Be familiar with behavior related data and analysis, and lead planning 

processes aimed at improving student performance. 

 

6- Parents Council 

 Propose related plans, programs and initiatives to educate parents 

about the regulations, its terms and materials. 



 

 

31 
 

 Contribute to achieve community support to support programs that 

promote positive behavior and distinguished behavior. 

 Actively participate in confirming and establishing the concepts and 

behavioral values of students. 

 Document procedures and decisions taken in special records for study 

and analysis. 

 

7- Computer and e-Education Department 

 Provide technical support within its functions. 

 Establish continuous electronic communication mechanisms with their 

parents to integrate them into the educational process. 

 Receive data on the numbers and types of violations, grievances and 

actions taken against them from the sectors and departments concerned 

periodically and analyze them. 

 Update the program to monitor violations and assess behavior subject 

to keep pace with new changes according to feedback resulted from the 

application. 

 

General Provisions 

1. Without prejudice to the criminal responsibility stipulated in the relevant 

penal laws, anyone who violates the provisions of these regulations shall be 

punished with disciplinary procedures mentioned in the laws and 

regulations in force for human resources in The Spanish School of Abu 

Dhabi. 

2. In the event that the act committed by the student is a fourth-degree 

criminal offense or requires suspending him from school temporarily for a 

period of more than two academic days, or if a decision is made to transfer to 
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another school, failing in the behavior subject or his final dismissal and being 

deprived of study: 

 The behavior management committee should refer the issue with an 

explanatory statement with attaching the documents to the board. 

 Notify the guardian about all measures to take or taken against the 

student.  

3. In the event that the guardian refuses to sign or attend, this shall be proven 

in the same paper to be signed in the presence of a school administrator, and 

their signature will be an evidence that the guardian is aware of the violation. 

4. The school is fully committed to apply behavior change procedures and 

enhancement methods before taking any punitive measures, while following 

educational and behavioral rules that achieve the goals of this decision, and 

in a manner that enhances directing student behavior towards improvement. 

5. The Principal shall form a committee to look into and decide the violations 

committed by the students in the integrated and continuous education. 

6. No evaluation procedure may be taken with the offending student except 

through the school behavior management committee and the student or 

learner will be transferred to the committee under the guidance of the school 

principal or the compound manager in accordance with the procedures and 

controls regulating his work, provided that the procedures are related to the 

violation, and to take place immediately. 

7. The student and his guardian are obligated to pay the value of repairing or 

replacing what the violating student caused to destroy, lose or damage. Such 

value will be determined in light of the supporting documents and papers. 

8. If the student violation requires transferring him from the school prior to 

the classroom exam or while performing the exam, then the student will be 

allowed to take the exam in a school committee. 
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9. If the student found committed more than one violation at one time, the 

most severe violation procedures will be taken against him. 

10. The school permanent personnel have the right to interfere to prevent any 

harm to students in the event of a clash or physical violence among them. 

11. In the event of an unfavorable behavior around the school campus or on 

the school bus during the trip to and from the school or during official trips 

or visits, then the students supervisor is entitled to take the necessary 

disciplinary measures according to the degree of violation according to his 

discretion. 

12. The Behavior Management Committee will hold a meeting whenever the 

need arises to consider cases in which it has to make a decision, such as the 

cases of confiscated electronic devices and their return, and to follow up the 

procedures required to implement the regulations, (Forms No. 24 and 25). 

13. The school has the right to conduct inspections on the students and the 

property of the school, with taking into account the regulations and controls 

of the physical inspection when there is a convincing reason to believe that 

the student possesses "prohibited" materials that violate the policy and 

regulations of The Spanish School of Abu Dhabi in order to maintain the 

school environment, and protect students from any potential danger 

resulting from the prohibited items. The school administration also has the 

right to use metal detectors and mobile phone transmission devices approved 

by the Ministry of Education in random places and times and whenever 

required. 
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Index of Forms 

Form 
No. 

Title 

1 The parent's written pledge with the school 

2 Written pledge of the integrated continuous education students.  

3 Students behavior grades record. 

4 The behavior management committee’s decision to withhold the certificate 
and determine the procedure for changing the student’s behavior (end of 
semester / academic year) 

5 The behavior management committee’s decision to deliver the certificate 
after the student’s implementation of the behavior change decision 
successfully. 

6 Report of the violation. 

7 Written notice / warning / first notice / second notice / final notice to the 
guardian. 

8 Letter to call the guardian. 

9 Written warning after the verbal notice. 

10 Guardian pledge for the student's violations. 

11 Referral of the student to evaluate his/her situation. 

12 Decision of the temporary study suspension.  

13 Application form to have the support of the behavior evaluation bodies. 

14 Decision to transfer the student to another school. 

15 Decision to refer the student and transfer his file to the behavioral evaluation 
entities for the first / second time. 

16 Decision to suspend the student until the semester end. 

17 Notice of the student final dismissal and transfer him to the integrated 
continuous education and to the concerned authorities for treatment and 
rehabilitation.  
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18 Notice of the ministry undersecretary for academic affairs decision regarding 
the final dismissal and depriving the student to study at the public education 
institutions.  

19 Guardian grievance.  

20 Notice of deducting the behavior grade. 

21 Compensate the behavior grade. 

22 Monitor the distinguished behavior grade. 

23 Decision made regarding cheating and fraud cases 

24 Confiscate electronic devices. 

25 Return electronic devices.  

26 Guardian pledge regarding persons authorized to receive his son/ daughter 
at the end of the school day. 

27 Guardian pledge regarding his son/ daughter compliance with the school 
times. 

28 Announcement of the necessity to receive the student at the house gate.  
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Form No. (1) 

Guardian Written Pledge 

The general policy of the students behavior management Regulations 

stipulates that the students and workers in the school, and parents have roles 

and responsibilities that everyone must adhere to, in order to guarantee to 

the students and learners to develop an integrated personal, knowledge and 

social in a safe and proper environment, and by the proper application of 

these regulations.  

 

Based on the above, the student and his parent / guardian acknowledge that 

they have reviewed the Student Behavior Regulations and acknowledge that 

their provisions and read its provisions respectfully and comply with. 

 

Guardian Name: …………………..student name: ... Class ……... 

Date: ……………………………… Date …………………………….. 

Signature …………………………. Signature ……………………….. 

 

School Management Approval  
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Form No. 2 

 

Student Written Pledge 

 

This pledge will be signed by the student at the beginning of the school year 

with their approval that they have reviewed the students behavior 

management regulations. 

 

The general policy of the students behavior management Regulations 

stipulates that the students and workers in the school, and parents have 

integrated roles and responsibilities that everyone must adhere to, in order to 

guarantee to students and learners to develop an integrated personal, 

knowledge and social in a safe and proper environment, and by the proper 

application of these regulations.  

 

Based on the above, the student acknowledge that they have reviewed the 

Student Behavior Regulations and acknowledge to respect its provisions and 

that he has read its provisions and would comply with. 

 

Guardian Name: ……………………student name: ... Class ……... 

Date: ……………………………… Date …………………………….. 

Signature …………………………. Signature ……………………….. 

 

School Management Approval  
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Form No. (3) 

Behavior Grades Record 

The academic trimester (First/ Second/Third) of the academic year (20./20…) 

 

Brief 
description 

of the 
distinguishe
d behavior, 
violation or 
compensati

on 

Monitor 
distinguished 

behavior grades 
(grade out of 20) 

Monitor violations 
grades (grades 

deducted out of 
80) 

Grade of 
Compensati

on 

Taken 
Measur

es 

Final 
Grad

e 

Axes / 
Indication

/ 
Standard 

No. 

Deserve
d 

Grades 

Violatio
n No. 

Deducte
d grade 
due to 

the 
violatio

n 

        

        

        

        

        

        

        

        

        

        

Total 
Behavior 
Academic 
Semester 

Grade 
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Form No. (4) 

 

The behavior management committee’s decision to withhold the certificate 

and determine the procedure for changing the student’s behavior 

 

To: the Student's Guardian ………………………………. 

Class or Section ………………………………………. 

 

Dear Sir, 

We would like to inform you that according to the behavior managing 

committee decision made at its meeting dated ……………, your son/ 

daughter certificate has been withheld due to his violation to the school 

regulations and rules as well as the provisions of the students behavior 

management regulations applicable at the Spanish School of Abu Dhabi and 

the public education institutions in the State and because of his failure in the 

(behavior subject) during the semester …………… of the academic year 

……… a procedure to change his behavior has been determined from …. to 

................... of the academic year (………..). 

Accordingly, you are kindly requested to cooperate with us in follow up with 

the student in order to complete this period successfully and to earn the 

required behavior grade. 

 

Student Guardian Signature: ……………………………….. 

Phone: ………………………………………….. 

Date: …………………………………………… 

Issued on …./…../…….. 

 

Officer Signature    School Management Approval  
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Form No. (5) 

 

The behavior management committee’s decision to deliver the certificate 

after the student’s implementation of the behavior change decision 

successfully. 

 

To: the Student's Guardian ………………………………. 

Class or Section ………………………………………. 

 

Dear Sir, 

We would like to inform you that according to the behavior management 

committee decision made at its meeting on ………., it was approved to 

deliver to you your son/daughter certificate having passed the behavior 

changing programs resulted from his violation to the school rules and 

regulations as well as the provisions of the students behavior management 

regulations at The Spanish School of Abu Dhabi during the 

trimester…………. of the academic year ……………, from ………….to ………. 

of the academic year (…………). 

Accordingly, you are kindly requested to cooperate with us in following up 

with the student in order to maintain his positive behavior. 

 

Officer Signature      School Principal  

 

Student Guardian Signature: ……………………………….. 

Phone: ………………………………………….. 

Date: …………………………………………… 

Issued on …./…../…….. 
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Form No. (6) 

 

Report of the Violation 

Student Name: ………………………………………………………. 

Class: …………………………………………………………………. 

Teacher's name: ……………………………………………………… 

Date of Occurrence: ………………………………………………….. 

Situation: ……………………………………………………………….. 

Place of Violation: ……………………………………………………… 

Time: …………………………………………………………………….. 

Conduct / Violation / Situation  

…………………………………………………………………………….. 

Taken measures  

…………………………………………………………………………….. 

 

Violation Classification (as per the students behavior management 

regulations) 

o First degree violation: when committed (  ) first time (  ) second time (  ) 

third time. 

o Second degree violation: when committed (  ) first time (   ). 

o Third degree violation: when committed (   ). 

o Fourth degree violation: first time (   ). 

 

Violation reporter: ………………………….. Position: ………………. 

Student No. …………………………………… 

School Principal …………………………… Signature: …………….. 

Date: ……………………………………. Time: ……………………….. 
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Form No. (7) 

 

Written notice / warning / first notice / second notice / final notice to the 

guardian. 

 

 

To the student guardian …………... Class and Section ……........ 

Dear Sir, 

As on this day, corresponding to ………………., the above mentioned student 

has committed the following behavioral violation: 

…………………………………………………………………………….. 

…………………………………………………………………………….. 

…………………………………………………………………………….. 

As this behavior violates the school rules and regulations, as well as the 

provisions of the students behavior management regulations applicable at 

The Spanish School of Abu Dhabi, accordingly, you are required to monitor 

the student in order to avoid repeating such behavior, otherwise, the school 

management would be obliged to take other stricter measures to prevent 

repeating this violation or any other undesired behavior.  

Officer Signature      School Principal  

…………………………..    ……………………… 

Student signature………….Student guardian signature …………… 

Phone: …………………………….. 

Issued on …./…../…. 

 

Form No. (8) 

 

Emirates National Schools 
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Letter to call the guardian 

 

The student guardian: …………………………………………….. 

Class: ……………………………………………………………….. 

 

Dear Sir, 

You are kindly requested to attend to the school on ……………, 

corresponding to …./…./….. to meet the school management regarding your 

son / daughter ………………………………. 

 

Your cooperation and response with us to achieve the student interest is 

appreciated. 

 

Student signature to receive    School Principal  

Name: ……………………….   Name: ……………………. 

Signature: …………………….  Signature: ……………….. 

Date: ……………………………  Date: ……………………... 
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Form No. (9) 

 

Written warning to the Student after the verbal notice 

 

I, the student …………………………., 

Class ………………………………….., under take to comply with the school's 

behavior rules and regulations and to maintain its facilities and follow the 

school instructions and rules. If I violated that, I would be subject to all 

measures applied by the school management against me according to the 

students behavior management regulations applicable by the Spanish School 

of Abu Dhabi. Please note that I have received many verbal notices regarding 

my negative behaviors, summarized as follows: 

1- …………………………………………………………………………. 

2- …………………………………………………………………………. 

3- …………………………………………………………………………. 

Student Name: ……………………………. Signature: ……………. 

Principal Approval 

Issued on …./…./…… 

 (the guardian will be notified a copy of the written pledge and to keep a 

copy in the student file and a copy with the sociologist). 

 

The guardian has been notified, name: ………………., relation…. 

Phone No: ………………….. Date of Contact…………., Time: …… 
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Form No. (10) 

 

Guardian pledge if the student's violations repeated 

 

I, …………………., the guardian of the student …………., class ………, 

undertake that my son/ daughter will comply with the school's behavior 

rules and regulations and to maintain its facilities and follow the school 

instructions and rules. If he violated that, he would be subject to all measures 

applied by the school management against him according to the students 

behavior management regulations applicable by the Spanish School of Abu 

dhabi. I have noticed the violations committed by him, as follows: 

1- …………………………………………………………………………. 

2- …………………………………………………………………………. 

3- …………………………………………………………………………. 

 

In witness whereof, I sign. 

 

Guardian Name: ……………………………. Signature: …………….. 

Phone: …………………………………………………………….. 

To approve by the school deputy principal …………………………... 

Issued on …./…./…… 
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Form No. (11) 

 

 

Referral of the student to evaluate his/her situation 

 

To: the academic advisor / sociologist / school behavior committee, 

Dear Sirs, 

 

We refer to you the case of the student …………………. class ……….. as he 

has committed a behavioral violation of the degree ………………………….., 

which is …………………………………….. 

 

You are kindly requested to follow up with the student and study his case 

and prepare a detailed report and treatment plan and involve the concerned 

teachers, guardian and the student in order to reach solutions and provide 

the proper support to the case. 

 

Signature of the academic 
advisor / sociologist to receive 

School deputy principal 
signature 

 

Name: ………………………………. Name: ………………………….. 

Signature: ………………………….. Signature: ……………………… 

Date: ………………………………… Date: …………………………… 
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Form No. (12) 

 

 

Decision of the temporary study suspension 

 

To: the student guardian ………………. class and section ………. 

Dear Sir, 

We advise you that due to the repeated violations committed by the above 

mentioned student and as he did not respond with the preventive, development 

and treatment programs provided to him to change the behavior within the 

previous period, and in spite of taking the following measures against him: 

1- …………………………………………………………………….. 

2- ……………………………………………………………………. 

The students behavior management committee at the school has decided at its 

meeting No. (  ) hold on …. corresponding to …/…/…. To suspend the student 

temporarily from studying at the school and send him to join behavior changing 

program during the following period: from ………. corresponding to …/…/… to 

……. corresponding to …./…./…. 

For the following reasons: 

1- …………………………………………………………………….. 

2- ……………………………………………………………………. 

3- ……………………………………………………………………… 

School Principal ……………………………….. 

 

Student guardian signature ………………… student signature …… 

Phone: …………………………………………….. 

Issued on …/…../…… 
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Form No. (13) 

 

 

Application form to have the support of the behavior evaluation bodies 

 

Entity: ……………………………. Name of the Informant …………. 

Time of notice …………………….. Reason of the request ………… 

 

Summary 

……………………………………………………………………………. 

……………………………………………………………………………. 

……………………………………………………………………………. 

……………………………………………………………………………. 

 

Officer Name: …………………….. School Principal ………………. 

Position: ………………………….. Name: ………………………….. 

Signature: ………………………… Signature: ………………………. 

Date: ………………………………. Date: …………………………….. 
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Form No. (15) 

 

Decision to refer the student and transfer his file to the behavioral 

evaluation entities for the first / second time 

To: the student guardian …………………………………………… 

Class and Section ………………………………………………….. 

Dear Sir, 

We would like to inform you that you son/daughter will be referred to the 

behavioral evaluation entities because he has violated and breached the 

school rules and regulations, as well as the provisions of the students 

behavior management regulations applicable at the Spanish School of Abu 

Dhabi. We provide hereunder some of the student behaviors and taken 

measures: 

1- …………………………………………………………………….. 

2- ……………………………………………………………………. 

3- ……………………………………………………………………… 

You are kindly requested to cooperate with us in order to change and 

improve your son behavior.. 

Behavior Management Committee Members 

        Signature 

Principal …………………..   …………………. 

Sociologist (case officer)  …………………. 

Teachers ……………………………………. ……………………… 

……………………………………. ……………………… 

 

Student  Guardian  Signature ………………………………. 

Phone:  

Issued on …./…./….. 
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Form No. (16) 

Decision to dismiss the student until the trimester / academic year end 

 

To: the student guardian …………………………………………… 

Class and Section ………………………………………………….. 

Dear Sir, 

We would like to inform that: 

Due to the repeated violations committed by the above mentioned student, and as he did 

not respond to the preventive, development and treatment programs provided to change 

the behavior during the previous period, and in spite of taking the following measures 

against him: 

1- ………………………………………………………………………… 

2- ………………………………………………………………………… 

And having received the approval of the Spanish School of Abu Dhabi board of directors 

with providing the board with all details and received his consent, it was decided to 

dismiss the mentioned student from the school until the end of the present academic 

semester / year and to transfer him to a concerned entity to change behavior due to the 

following reasons: 

1- ………………………………………………………………………… 

2- ………………………………………………………………………… 

Best regards 

Issued on …/…/….. Compound Manager Signature ………….. 

Student Signature …………………………………………………….. 

Student guardian signature ………………………………………….. 

Phone: ………………………………………………………………… 

 

C.c.:  Student File / Registration Dept. 
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Form No. (17) 

Notice of the Final Dismissal from the School 

 

To: the student guardian …………………………………………… 

Class and Section ………………………………………………….. 

Dear Sir, 

Due to the repeated violations committed by the above mentioned student, and as 

he did not respond to the preventive, development and treatment programs 

provided to change the behavior during the previous period, and in spite of taking 

the following measures against him: 

1- ………………………………………………………………………… 

2- ………………………………………………………………………… 

and as he has committed the following behavior which violates the rules and 

regulations applicable at the School 

………………………………………………………………………… 

and based on the the Spanish School of Abu Dhabi board of directors approval 

having been provided with all details and according to its consent, it was decided 

to suspend the student permanently from studying at the Spanish School of Abu 

Dhabi. 

 

School Principal ………………………………………. 

Student Signature ………….. Student Guardian Signature ……….. 

Guardian Phone: ……………………………………………………….. 

Issued on …/…./….. 

C.c.: Student File / Registration Dept. 

 

 

 

 



 

 

52 
 

Form No. (18) 

 

 

Notice of the The Spanish School of Abu Dhabi Board of Directors Chairman 

Decision 

 

To: the student guardian …………………………………………… 

Class and Section ………………………………………………….. 

Dear Sir, 

Due to the repeated violations committed by the above mentioned student, and as 

he did not respond to the preventive, development and treatment programs 

provided to change the behavior during the previous period, and in spite of taking 

the following measures against him: 

1- ………………………………………………………………………… 

2- ………………………………………………………………………… 

and as he has committed the following behavior which violates the rules and 

regulations applicable at the School 

………………………………………………………………………… 

It was decided to dismiss the student permanently and deprive him to study at all 

the Spanish School of Abu Dhabi for the following reasons: 

1- ………………………………………………………………………… 

2- ………………………………………………………………………… 

Board of Directors Chairman ………………………………………… 

School Principal ………………………………………. 

Student Signature ………….. Student Guardian Signature ……….. 

Guardian Phone: ……………………………………………………….. 

Issued on …/…./….. 

C.c. Student File / Registration Dept. 
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Form No. (19) 

 

Guardian Grievance 

I, …………….. the guardian of the student ……………., class/section 

………………….., would like to make this appeal regarding 

………………………………………………………………… 

 

Student guardian signature ………….. on …./…../……. 

Date: ……………………………………………….. 

 

Principal Opinion 

…………………………………………………………………………….. 

 

Principal  Signature ………………. on …../…../……… 

 

The Spanish School of Abu Dhabi Board of Directors Chairman Opinion 

…………………………………………………………………………….. 

 

Board of directors chairman signature ………….. on …./…./…… 
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Form No. (20) 

 

Notice of deducting the behavior grade 

The student guardian ……………………….. Class …………….. 

Dear Sir, 

To: the student guardian …………………………………………… 

Class and Section ………………………………………………….. 

We would like to inform you that your son/daughter has committed the 

following behavioral violation of ……………… degree, 

………………………………………………………………………… 

And according to the school behavior committee decision No. …… dated 

……/…/……, the corrective measure stipulated by the Spanish School of 

Abu Dhabi behavior regulations was made against your son/ daughter in 

order to deduct (…….) grades of the behavior grades in the academic 

trimester ……. of the academic year ………../………… 

 

The student will be given an opportunity to compensate a part of the grade 

according to the behavior regulations and as per the following proposals: 

1- ………………………………………………………………………… 

2- ………………………………………………………………………… 

3- ………………………………………………………………………… 

 

Guardian Signature to receive………. School Principal ……… 

Name:………………………………….. Name: ………………….. 

Signature: …………………………….. Signature: ……………….. 

Date: ………………………………….. Date: ……………………... 

Phone: ……………………………………………. 
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Form No. (21) 

 

Compensate the behavior grade 

 

Student Name: ……………………………. Class …………………… 

 

Violation 
Degree 

Violation 
No. 

Violation 
Description 

Grade of 
Deduction 

Correction 
(description 

of the positive 
behavior) 

Grade of 
Compensation 

      

      

      

      

Post compensation total positive behavior grade   

 

Total Grades 

 

Total grade at the end of the academic trimester 

 

Officer: …………………………….. School Principal ……………… 

Name: …………………………….. Name: …………………………. 

Signature: …………………………. Signature: ………………………. 

Date: ………………………………. Date: …………………………….. 
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Form No. (22) 

 

Monitor the distinguished behavior grade 

 

Student Name: ……………………………. Class …………………… 

 

Day and 
Date of the 
Distinguish
ed Behavior 

Distinguish
ed Behavior 

Standard  

Distinguish
ed Behavior 
Indication 

Distinguish
ed Behavior 

Grade 

Distinguish
ed Behavior 

Type 

Scope of 
Participatio

n  

      

      

      

      

Post compensation total positive behavior grade   

 

Student Signature: ………………………………………….. 

Total Grades: …………………………………………………. 

Total grade at the end of the academic semester: ………………….. 

 

Officer: …………………………….. School Principal ……………… 

Name: …………………………….. Name: …………………………. 

Signature: …………………………. Signature: ………………………. 

Date: ………………………………. Date: …………………………….. 
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Form No. (23) 

 

Decision made regarding cheating and fraud cases 

 

To: the student guardian …………………………………….. 

Class and section ……………………………………………… 

 

Dear Sir, 

We would like to inform you that your son/daughter was found cheating on 

…………………………. and he was convicted according to the irrevocable 

evidences. This is considered against the school rules and regulations and 

against the students behavior management regulations applicable at the 

Spanish School of Abu Dhabi. 

 

Accordingly, the student will be suspended for (………..) days the decision of 

the Principal of the Spanish School of Abu Dhabi is made. 

 

Officer Signature ………………………. School Principal …………. 

Student Guardian Signature …………………………………………. 

Date: ……………………………………………………………………. 

 

Issued on …/…/….. 
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Form No. (24) 

 

Confiscate electronic devices 

 

To: the student guardian …………………………………….. 

Class and section ……………………………………………… 

 

Dear Sir, 

We would like to inform you that the device ………………. which was with 

your son/daughter has been confiscated because it is considered against the 

school rules and regulations and against the students behavior management 

regulations applicable at the Spanish School of Abu Dhabi. 

 

Accordingly, we will retain the device for (………….). If proved that the 

device contains pictures of any of the teaching and administrative staff or any 

student or contains any items which are against religion, tradition and habits 

applicable in the United Arab Emirates, then we will deliver to the concerned 

authorities to take its measures.  

 

Officer Signature ………………………. School Principal …………. 

Student Guardian Signature …………………………………………. 

Date: ……………………………………………………………………. 

 

Issued on …/…/….. 
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Form No. (25) 

 

Return the electronic devices 

 

To: the student guardian …………………………………….. 

Class and section ……………………………………………… 

 

Dear Sir, 

We would like to inform you that we have returned the device …………. 

confiscated according to the violation No. ………. dated ……………., 

accordingly, we sign to receive and undertake not to repeat the violation.   

 

Officer Signature ………………………. School Principal …………. 

Student Guardian Signature …………………………………………. 

Date: ……………………………………………………………………. 

 

Issued on …/…/….. 

 

 

 

 

 

 

 

 

 

 



 

 

60 
 

 

Form No. (26) 

 

Guardian pledge regarding persons authorized to receive his son/ daughter 

at the end of the school day 

 

I, the guardian of the student …………….., undertake to drop my son / 

daughter from/to the school daily on time specified to attend and leave the 

school. If there is a personal excuse, I will contact the school management 

immediately to explain reasons and send the person authorized to 

accompany my son/daughter.  

 

In witness whereof, I sign. 

 

Student name: …………………………………………………….. 

Class and section …………………………………………………. 

Guardian name if other than the father ……….. phone: …………. 

Person authorized to drop the student from/to the school ……. relation to the 

student …………….., ID No. …………. phone: …… 

 

Guardian Signature: ………………………………………… 
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Form No. (27) 

 

Guardian pledge regarding his son/ daughter compliance with the school 

times 

 

I, the guardian of the student ……………….., undertake that my son/ 

daughter will comply with the school times and not to be absence unless with 

acceptable excuse. I am aware that the acceptable excuses are (sickness, travel 

for treatment abroad, death of any relative). I will provide paper excuse 

regarding my son/daughter sickness according to the Spanish School of Abu 

Dhabi policy. 

 

If there is a personal excuse, I will contact the school management within two 

days to explain the reason of absence: 

Verbal Notice 
(message) 

First Notice Second 
Notice 

Third 
Notice 

Student Dismissal 

3 days absence 5 days 
absence 

10 days 
absence 

14 days 
absence 

15 days absence 

 

Guardian Name: ………………………………………………. 

Relation: ………………………………………………………. 

Signature: ………………………………………………………….. 
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Form No. (28) 

 

Announcement of the necessity to receive the student at the house gate 

 

Dear Guardians 

According to the Spanish School of Abu Dhabi board of directors instructions 

and the policy of transportation of students who use school buses, we would 

like to inform you that it is necessary to be available at the house gate prior 

the bus arrival to drop you son/ daughter. Please note that the bus 

supervisor will return the child to the school if the guardian or his 

representative was not available to receive him at home and then the 

guardian will go to receive the child from the school management. 

 

Best regards.  

 

 

 


