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PART ONE 
STATEMENT OF POLICY 
 
1. The Spanish School of Abu Dhabi recognises and accepts responsibility as an employer for 
providing so far as is reasonably practicable, a safe and healthy work environment for all its 
employees, students and visitors. 
2. The Spanish School of Abu Dhabi is committed to ensuring that risk assessments are 
undertaken, control measures implemented and systems are continuously monitored and reviewed. 
3. Overall responsibility for safety with the School rests with Board. The day to day management 
of safety is delegated to the School Principal & HR Manager. The School Board will ensure, as far as 
is reasonable practical, that: 
3.1 the premises are maintained in a safe condition 
3.2 safe access to and egress from the premises is maintained 
3.3 all equipment on premises and the premises is safe to use 
3.4 appropriate safe systems of work exist and are maintained, including those for off- site visits 
3.5 sufficient information, instruction, training and supervision is available and provided 
3.6 arrangements exist for the safe use, handling and storage of articles and substances at work. 
3.7 a healthy working environment is maintained including adequate welfare facilities 
4. The School also recognises its obligations to non-employees. Where it is reasonably 
foreseeable that trainees, pupils, members of the public, contractors, volunteers etc. are or may be 
affected by the School’s activities, the school will make the necessary information, instruction, 
training and supervision available to ensure the safety of those affected. 
5. The Board will endeavour, within its allocated resources, to set aside adequate finance for 
this policy statement to be properly implemented. 
 
6. All staff are required to comply as a condition of their employment. Employees are reminded 
of their duties: 
6.1 to take care of their own safety and that of others; and 
6.2 to cooperate with the Management and the Leadership Team. 
7. All pupils and students and visiting workers of the School are required to comply with the 
health and safety procedures of the School. This responsibility applies whenever these individuals 
are working on behalf of the School or remote from the School's premises. 
 
8. All staff and students must be given adequate training, information and supervision in 
relation to the hazards present within The Spanish School of Abu Dhabi as a whole and those within 
their specific area of work. To this end all staff and students, upon signing in with security at the 
School, will be given a leaflet describing the basic safety arrangements and contacts within the 
School. 
9. The principal objective of all safety procedures is to control hazards and minimize risk. This 
is best achieved by preventing the hazard from arising. Risk assessments are carried out for all 
activities and where appropriate protective clothing, precautions and equipment must be used to 
control the hazard. In addition, appropriate information, instruction and training will be provided. 
 



 
 

  

10. Each individual on The Spanish School of Abu Dhabi premises has a responsibility to ensure 
that the School remains a healthy and safe environment. 
11. All members of staff and students have an individual responsibility for safety. 
12. An internal Health & Safety Committee has been established by the School Principal, who in 
turn will report to the School Board. The committee ensures that the school carries out activities, 
wherever they are undertaken, safely and regarding the health and safety of all its students, staff, 
visitors and those who may be affected by its activities. It aims to ensure that the best health and 
safety practice is followed in all School activities, so far as is reasonably practicable. 
13. Consultation with staff and/or their representatives will be held as and when appropriate on 
all matters affecting the health and safety of staff. 
14. A copy of this Statement of Policy will be provided to every member of staff. 
 
15. This Statement of Policy will be reviewed and revised when necessary. 
17. This Statement of Policy, together with the organizational structure and the following 
arrangements and procedures, has been approved by the principal. 
 
 
PART TWO 
THE HEALTH AND SAFETY COMMITTEE 
 
Members 
 
 

Group / Team /Committee Health and Safety 

Original Formation August 2021 

Members Appointed by 
Principal 

• Reporting to Principal & HR Manager 

• General aims To ensure the safety and well-being of all students, visitors and 
staff always minimize potential health & safety risks. 



 
 

  

• Committee Tasks -To develop a risk matrix and mitigation measures for 
allidentified health & safety issues. 
-To ensure all capital assets are in good order and 
theenvironment risk is minimized, (fire hazards & 
generalmaintenance) 
-To ensure all sections of departments of the school are 
awareof their area and responsibilities and employ good 
housekeeping measures. 
-To develop an environment policy for SSAD, 
define an inspection team and inspections 
frequencies. 
-Develop a standard policy and procedure, with simple 
reporting forms separating health & safety issues from 
general maintenance. 

• Frequency of meetings Per Term 

• Committee Members & Principal 
responsibilities HR Manager 

 Senco or Academic Coordinator 
 Health and Safety Officer 
 Operation Manager 
 Facilities Manager 
 Security Supervisor 
 School Nurse 
 Housekeeping Supervisor 

 
 
2. Reporting Accidents and Incidents 
 
Following the Accident and Incident Emergency Procedure. Reports will be done by the HR Manager 
or Principal. 
 
PART THREE 
ORGANISATION 
 
In order to achieve compliance with Policy various members of the School community will have 
additional responsibilities assigned to them as detailed in this part of the Policy. 
 
1.0 The Responsibilities of the School. 
 
1.1.2 Ensure that there is an effective and enforceable policy for health and safety throughout the 
school 
1.1.3 Periodically assess the effectiveness of this policy and ensure that any necessary revisions are 
made. 
 



 
 

  

1.1.4 Identify and evaluate all risks relating to 
 
• The premises 
• School activities 
• Educational visits 
• School-sponsored events 
1.1.5 Identify and evaluate risk control measures in order to select the most appropriate means of 
minimizing risk to staff, pupils and others 
 
1.1.6 Create and monitor the management structure to enable the implementation of health and 
safety 
 
1.2 In particular to provide: 
1.2.1 a safe place for staff and pupils to work including safe means of entry and exits 
1.2.2 plant, equipment and systems of work which are safe 
1.2.3 safe arrangements for the handling, storage and transportation of articles and substances 
1.2.4 safe and healthy working conditions which take into account all appropriate UAE government 
requirements, School adopted codes of practice and guidance. 
1.2.5 supervision, training and instruction so that all Management Members, staff, pupils and 
others can perform their school-related activities in a healthy and safe manner. All staff will be given 
training which is appropriate to their duties and responsibilities. Wherever training is required for 
the safety of staff, pupils and others, the HR Manager will ensure that such training is provided. Pupils 
will receive information considered appropriate to the school-related activities they are carrying out. 
All training will be regularly updated. 
1.2.6 the required safety and protective equipment and clothing together with the information 
regarding its use 
1.2.7 adequate welfare facilities 
1.3.1 So far as is reasonably practical, HR Manager, will make arrangements for staff, including 
temporary and volunteer helpers and those on fixed term contracts to receive comprehensive 
information on this policy 
1.3.2 all other relevant health and safety matters 
1.3.3 the instruction and training that will be given to all employees so that they may carry out their 
duties in a safe manner without placing themselves or others at risk. 
 
2.0 The Responsibilities of the Principal 
 
2.1 As well as the general duties of all members of staff, the Principal has responsibility for the 
day-to-day maintenance and development of safe working practices and conditions for teaching staff, 
non-teaching staff, pupils, visitors and any other person using the premises or engaged in activities 
sponsored by the school and will take all reasonably practical steps to achieve this through Managers, 
Key Stage Leaders, teachers and others, as appropriate. 
2.2 The Principal is required to take all appropriate and necessary action to ensure that proper 
health and safety standards are maintained at all times. In particular, the principal will, on a day-to-
day basis be responsible for: 
2.2.1 ensuring safe working conditions of the school premises and facilities 
2.2.2 ensuring at all times the health, safety and welfare of staff, pupils and others using the school 
premises or facilities or services or attending or taking part in school-sponsored activities 



 
 

  

2.2.3 ensure safe working practices and procedures throughout the school so that all risks are 
controlled 
2.2.4 arrange systems of risk assessment to allow the prompt identification of potential hazards 
and where appropriate ensure that the Board are made aware of the findings 
2.2.5 identify the training needs of the staff and pupils and ensure that all members of staff and 
pupils who have identified training needs receive adequate and appropriate training and instruction 
in health and safety matters 
2.2.6 ensure that any defects in the premises, its plant, equipment or facilities which relate to or 
may affect the health and safety of staff, pupils and others are made safe in a timescale 
commensurate with the risk. 
2.2.7 collate accident and incident information and, when necessary, carry out accident, incident 
and near misses investigations and implement any remedial action to prevent reoccurrence, monitor 
the standards of health and safety throughout the school, including all school based activities 
2.2.8 monitor the management structure, in consultation with the Board; consult with members of 
staff including members of the Safety Committee on health and safety issues and 
2.2.9 encourage staff and others to promote health and safety 
 
3.0 The Responsibilities of Supervisory Staff 
 
3.1 In addition to general duties which all members of staff have, supervisory staff will be directly 
responsible to the Principal or the member of staff nominated by the Principal, to have overall day-
to-day responsibility for the implementation and operation of the school’s health and safety policy 
within their relevant departments and areas of responsibility 
3.2 Supervisory staff includes Principal, Academic Coordinator, HR Manager, Facilities Manager, 
Cleaning Supervisor, School Nurse. 
3.3 As part of their day-to-day responsibilities they will ensure that: 
3.3.1 safe methods of working exist and are implemented throughout their area of responsibility 
3.3.2 health and safety regulations, procedures and codes of practice are being applied effectively 
3.3.3 staff, pupils and others under their jurisdiction are instructed in safe working practices 
3.3.4 new employees working are given instructions in safe working practices; risk assessments are 
conducted in their area of responsibility as required by the Principal as necessary 
3.3.5 regular safety inspections are made of their area of responsibility as required by the Principal 
or as necessary 
3.3.6 positive, corrective action is taken where necessary to ensure the health and safety of all staff, 
pupils and others 
3.3.7 all plant, machinery and equipment in the department in which they work is adequately 
guarded, in safe working order and restricted to authorised persons only 
3.3.8 appropriate protective clothing and equipment, first aid and fire appliances are provided and 
readily available in the department in which they work 
3.3.9 hazardous and highly flammable substances in the department in which they work are 
correctly stored and labeled, and exposure is minimised 
3.3.10 they monitor the standard of health and safety throughout the department in which they 
work and encourage staff, pupils and others to achieve the highest practicable standards of health 
and safety 
3.3.11 all health and safety information is communicated to the relevant persons and they report 
any health and safety concerns to the Principal or HR Manager. 
 



 
 

  

4.0 The Responsibilities of Teachers 
 
4.1 Class teachers are expected to 
4.1.1 exercise effective supervision of their pupils and to know the procedures in respect of fire, 
first aid and other emergencies, and to carry them out 
4.1.2 follow the particular health and safety measures to be adopted in their own teaching areas 
as laid down in the relevant codes of practice. 
4.1.3 give clear oral and written instructions and warnings to pupils where necessary 
4.1.4 follow safe working procedures personally 
4.1.5 require the use of protective clothing and guards where necessary 
4.1.6 make recommendations to the Principal, Academic Coordinator o HR Manager and on 
additions or necessary improvements to plant, tools, equipment or machinery 
4.1.7 integrate all relevant aspects of safety into the teaching process and, where necessary, give 
special lessons on health and safety in line with the requirements for safety education 
4.1.8 avoid introducing personal items of equipment (electrical or mechanical) into the school 
without prior authorization and 
4.1.9 report all accidents, defects and dangerous occurrences to the Principal or HR Manager. 
5.0 The Responsibilities of all Employees, including Temporary Staff & Volunteers 
5.1 Apart from any specific responsibilities which may have been delegated to them, all 
employees must 
5.1.1 act in the course of their employment with due care for the health, safety and welfare of 
themselves, other employees and other persons 
5.1.2 observe all instructions on health and safety issued by the School or any other person 
delegated to be responsible for a relevant aspect of health and safety 
5.1.3 act in accordance with any health and safety training given 
5.1.4 report all accidents in accordance with the agreed procedure 
5.1.5 cooperate with other persons to enable them to carry out their health and safety 
responsibilities 
5.1.6 inform their line manager of all potential hazards to health and safety, in particular those 
which are of a serious or imminent danger 
5.1.7 inform their Line Manager of any shortcomings they consider to be in the School’s health and 
safety arrangements 
5.1.8 exercise good standards of housekeeping and cleanliness 
5.1.9 know and apply the procedures in respect of fire, first aid and other emergencies 
5.1.10 cooperate with those staff delegated responsibilities for health and safety by the Principal 
5.2 All employees who authorise work to be undertaken or authorise the purchase of equipment 
will ensure that the health and safety implications of such work or purchase are considered 
5.3 Employees delegated responsibilities for specific aspects of health, safety and welfare must 
satisfy themselves that those responsibilities, as appropriate, are reassigned in their absence. The 
employee’s immediate Line Manager must approve such reassignments. 
 
6.0 The Responsibilities of the School Health & Safety/ HR Manager 
 
6.1.1 to coordinate and manage the annual risk assessment process for the school 
6.1.2 to coordinate the annual general workplace monitoring inspections and performance 
monitoring process 



 
 

  

6.1.3 to make provision for the inspection and maintenance of work equipment throughout the 
school 
6.1.4 to manage the keeping of records of all health and safety activities with the nurses 
6.1.5 to advise the Principal of situations or activities which are potentially hazardous to the health 
and safety of staff, pupils and visitors 
6.1.6 to ensure that staff are adequately instructed in safety and welfare matters in connection 
with their specific workplace and the School generally and 
6.1.7 carry out any other functions devolved by the Principal. 
7.0 The responsibilities of Pupils 
7.1 Pupils in accordance with their age and aptitude are expected to: 
7.1.1 exercise personal responsibility for the health and safety of themselves and others 
7.1.2 observe standards of dress consistent with safety and/or hygiene 
7.1.3 observe all the health and safety rules of the school and in particular the instructions of staff 
given in an emergency and 
7.1.4 use and not willfully misuse, neglect or interfere with facilities or equipment provided for 
their health and safety 
8.0 The responsibilities of Visitors, Members of the Public and Volunteers 
8.1 Visitors and members of the public are requested to cooperate with the health and safety 
arrangements put in place by the school to protect them when using the school premises and 
grounds. 
 
PART FOUR 
GENERAL ARRANGEMENTS 
 
Health, Safety and Welfare: The following procedures and arrangements have been established 
within our School to minimise health and safety risks and maintain them at an acceptable level. 
 
1.0 Accident Reporting, Recording and Investigation 
1.1 The school will report and investigate seriously all accidents & incidents. The School will 
adhere to the procedures. 
1.2 In line with the procedure, all staff are encouraged to report accidents & incidents. HR 
Manager will investigate such incidents and identify and implement means to prevent any recurrence 
1.3 All completed accident/incident/near miss form will be submitted electronically to The HR 
Manager. 
 
2.0 Contractors and Service Providers 
2.1 The School has issued guidance for Contractors on Site. These guidelines include: 
2.1.1 checking the competence of contractors, visiting workers and service providers. Competence 
can be judged from past experience, recommendation, pre-selection evaluation, written 
documentation, written undertaking of training and competence, or a combination taking into 
consideration the nature and scale of the works required) 
2.1.2 examining risk assessments as appropriate to check that contractors and others have 
correctly interpreted any site specific conditions etc. 
2.1.3 the Facilities Manager, having clearly identified personnel who are points of contact for 
contractors and visiting workers 
2.1.4 having all significant and unusual hazards and risks on site clearly identified 
2.1.5 exchanging information on hazards and risks 



 
 

  

2.2 Arrangements for monitoring and controlling works in progress. Key areas to focus attention 
are 
2.2.1 segregation of traffic and pedestrians 
2.2.2 segregation of contractors and occupants of the school (wherever possible) 
2.2.3 safe systems of work to ensure works undertaken within occupied areas of the premises are 
adequately controlled. 
2.2.4 implications on fire precautions due to possible increased risk and interference with fire alarm 
system. 
2.2.5 system and routes for evacuation 
2.2.6 safeguarding the welfare of students, staff and visitors 
2.3 Communication. The school recognises that it is crucial that issues related to premises’ works 
are communicated effectively. This includes: 
2.3.1 providing contractors with copies of any appropriate hazard registers and records 
2.3.2 telling contractors about hazards on site 
2.3.3 asking contractors about the hazards and risks which are being brought on site e.g. creating 
noise, dust, fumes etc. 
2.3.4 asking contractors about any possible interference with normal working practices e.g. re-
routing of emergency escape routes 
2.3.5 controlling access so that contractors know who may also be working on the site. 
2.3.6 sign off/safe completion certificates 
2.3.7 ensuring completion of the Log Book by contractors and visiting persons held at Reception 
2.3.8 the school translating/explaining any essential documentation, as necessary, so that all 
contractors and visitors are aware of all requirements 
2.3.9 the school translating/explaining any instructions or questions, as referred to above, so that 
the instructions are clearly communicated and answers understood 
 
3.0 Classroom Safety 
 
3.1 The school recognises that programmes of study require that children should be taught how 
to identify and reduce risks in the way that they work. A balance must be achieved between 
independent learning and the necessary supervision to ensure safety. 
3.2 Teachers will ensure that they are familiar with all risks that might arise from the tools, 
equipment, materials and processes they plan for the children to use. 
3.3 All non-teaching staff must be informed of the safety procedures and practices related to any 
of the activities that they support 
3.4 Schemes of work will be reviewed to assess the risk in all activities in order to determine: 
3.4.1 where close supervision is required 
3.4.2 suitable group size 
3.4.3 suitability for whole class participation 
3.4.4 where particular skills need to be taught 
3.4.5 personal protective equipment (PPE) 
3.4.6 levels of hygiene required 
4.0 Drugs, Medications, Diseases and Medical Conditions 
4.1 Parents have the prime responsibility for their child’s health and MUST provide the School 
with information about their child’s medical condition on admission. The admission process cannot 
be completed without the completed medical consent/history forms. Parents, and the child if 
appropriate, should obtain details from their child’s doctor, if needed. 



 
 

  

4.2 The School recognises that children with medical needs have the same rights of admission to 
school as other children. 
4.3 The School follows the UAE Ministry of Health Guidelines for Private Schools in Abu dhabi. 
5.0 Electrical Equipment (fixed and portable) 
5.1 Fixed and portable electrical checks will be carried out annually. 
 
6.0 Evacuation, Lockdown and Off-Site Evacuation 
6.1 Evacuation Procedure has been developed and adopted. 
6.2 Off-site evacuation to be developed and approved. 
6.3 Lockdown policy has been developed. 
 
7.0 Fire Precautions and Procedures 
7.1 The School has done the Fire Safety Risk assessment. 
7.2 The Fire Management Plan includes: 
7.2.1 detailing any significant findings from the fire risk assessment and practice drills and recording 
any action taken 
7.2.2 fire drill and evacuation training of all relevant people 
7.2.3 planning, organizing, policy and implementation, monitoring, audit and review 
7.2.4 the arrangements for a coordinated emergency plan of action in the case of a fire 
7.3 The Facilities Manager has responsibility for: 
7.3.1 testing and checking of escape routes, including final exit locking mechanisms, such as panic 
devices, emergency exit devices and any electromagnetic devices 
7.3.2 testing of fire warning systems, including weekly alarm tests and periodic maintenance by a 
competent person. 
 
8.0 recording of false alarms and fire drills carried out 
8.1 testing and maintenance of emergency lighting systems 
8.2 testing and maintenance of extinguishers, hose reels, fire blankets, emergency torches etc. 
8.3. testing and maintenance of other any other safety equipment such as fire-suppression and 
smoke control systems 
8.4 maintenance and audit of any systems that are provided to help the fire and rescue service 
8.5 all alterations, tests, repairs and maintenance of fire safety systems, including passive systems 
such as fire doors. 
 
9 First Aid 
9.1 The School follows the UAE Ministry of Health Guidelines for Private Schools in Abu dhabi. 
9.2 The School will follow the above guidance and provide sufficient and appropriately qualified 
first aid staff. 
9.3 The School clinic has developed the First Aid Policy and Procedures manual as per the UAE 
Ministry of Health Guidelines for Private Schools in Abu Dhabi. 
 
10 Glass & Glazing 
10.1 All glass in doors and side panels shall be certified safety glass. All replacement glass must be 
of the same safety standard. Through continual assessment of the premises any glass found to be 
below this safety standard will be covered with safety film until such time as it can be replaced by 
glass of the required standard. 
 



 
 

  

11 Hazardous Substances 
11.1 The Facilities Manager will undertake a Control of Substances Hazardous to Health (COSHH) 
risk assessment for all cleaning materials and substances brought onto the premises by contractors 
e.g. for fumigation and past control and adopt a hierarchy of control measures seeking to eliminate 
risk first and foremost. 
 
12 Health & Safety Advice 
12.1 The School will seek to obtain the best advice from government departments, relevant 
authorities and professional bodies in the UAE and overseas and adopt policy and guidance as 
appropriate. 
12.2 All policies to do with health and safety will be ratified by the Executive Board for adoption 
by the School. 
 
13 Handling & Lifting 
13.1 Any activities that involve significant manual handling tasks will be risk assessed and where 
appropriate, training provided for the staff. 
13.2 Facilities manager is responsible for assessing the appropriate approach to handling and may 
seek advice from the School Nurse. 
 
14 Lone Working 
14.1 Managers will ensure that lone working is risk assessed and that appropriate control 
measures are put in place to mitigate those risks. Solutions might include the provision of mobile 
phones, radios, in-out boards and other means of monitoring staff whereabouts 
14.2 Staff themselves have a responsibility to ensure their own health and safety and assist in the 
operation of any systems designed to provide for their safety 
14.3 The Facilities Manager will be responsible for ensuring that lone-working contractors working 
on site safely at all times. 
 
15 Maintenance/Inspection of Equipment 
15.1 The School has yet to adopt guidance on servicing, testing and inspection issued by an 
identified, competent/certified person at least annually – eg Civil Defence. 
 
16 Personal Protective Equipment (PPE) 
16.1 Facilities Managers will assess the need for PPE. 
16.2 Where it is assessed that PPE is required it shall be appropriately selected and provided. 
16.3 A record of PPE issue will be made which will include details of any expiry dates so that 
equipment can be replaced as and when necessary. 
16.4 Staff are responsible for ensuring that they use PPE where it is provided. 
 
17 Risk Assessments 
17.1 The School has adopted a Risk Assessment Procedure which should be followed as guidance 
to the risk assessment process. 
17.2 Risk assessment is the responsibility of the School’s managers at a variety of levels. Those 
responsible for premises or curriculum areas must ensure that risk assessments are undertaken, 
recorded and filed for significant activities. 
17.3 Risks should be assessed in a manner that ranks them by severity/probability for prioritization 
and control measures identified and put in place that are proportional to the level of risk. The 



 
 

  

outcome of the risk assessments should be recorded and communicated to those affected and 
maintained on the records of the department. Risk assessments should be reviewed at least annually 
or where there is a change in circumstances. 
18 Safeguarding Pupils & Students 
18.1 See SSAD School Child Protection Policy. 
 
19 Staff Health & Safety Training and Development 
19.1 HR Manager within the school will undertake a training needs analysis to identify competency 
requirements of specific job roles in terms of health and safety, and will ensure that the appropriate 
training is delivered and training records kept. 
19.2 Line Managers will ensure that the HR Manager is kept fully informed. 
19.3 Where new jobs or tasks come on stream or when there are changes in health and safety 
requirements and training, these will be a priority. 
20 Smoking, Dogs and other Prohibited Items 
20.1 The Spanish School of Abu Dhabihas a no smoking policy. Nobody may smoke on school 
premises. 
20.2 Dogs may not be brought onto school premises without permission of the Principal. 
20.3 Neither alcohol nor pork products may be brought onto school premises. 
21 Staff Well-being/Stress 
21.1 HR manager will include workplace stress as part of the risk assessment process identifying 
areas of concern e.g. workload, job security etc. and implement appropriate control measures, so far 
as is practicable 
21.2 Where workplace stress arises, managers will deal with the situation in a sensitive and 
constructive manner using all available means including the School’s Counselor. 
22.3 Staff may choose to self refer to the School Counselor, if they wish 
22 Vehicles on Site 
22.1 The school security will endeavour to 
22.1.1 Segregate access for vehicular and vulnerable (pedestrians and cyclists) traffic. 
22.1.2 Design an access and on-site traffic flow system that separates vehicular and vulnerable 
traffic. 
22.1.3 Avoid same-access for all wherever possible. 
 
23 Working at Height 
23.1 Line Managers will ensure that working at height is risk assessed in accordance with the UAE 
law. 
23.2 Staff have a responsibility to ensure their own health and safety and assist in the operation of 
any systems designed to provide for their safety. 
 
24 Work Experience 
24.1 Work experience coordinators will ensure that the appropriate working practices as decided 
by the School and outlined in the UK Work-Related learning and the Law – Guidance for Schools and 
the school-business link Work Experience – A Guide for Secondary Schools are followed at all times. 
 
25 Workplace Inspections and Premises Risks 
25.1 Line Managers/ supervisors are responsible for undertaking workplace inspections every half- 
term. 



 
 

  

32.2 The Facilities Manager will ensure that hazards associated with premises are monitored and 
controlled. 
 
26 Disabled Access 
26.1 A designated disabled parking space is provided at the front of the Main Entrance to the 
school. 
 
27 Ramps are provided at all curbs to allow access to wheelchairs and other disabilities. 
 
28 A disabled toilet on the Ground Floor. 
 
29 During Evacuation or Fire Drills a Harnessed Chair is situated on the 2nd Floor in school clinic. 
Designated members of staff will go there to assist with any evacuation of disabled students, staff or 
visitors. 
 
30 Extreme Weather Conditions 
30.1 High Temperatures 
30.1.1 Break time is the normal routine. At lunchtime the students are eat their lunch and then can 
play outside. No vigorous play and they are to remain in shaded areas at all times. 
er unless it is from a tap. This applies to the children as well. 
31. Information on purchasing food - 
Food ordered must arrive before or after all children are on site. During the school day no deliveries 
of food will be allowed. 
 
32. Regulations on PE lessons including sanitation of equipment after lessons. 
 
33. Entry point 
Entry for SSAD will be on the front side of the school. After parking the car, please walk around to 
front entrance. 
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 لولأا ءزجلا

 ةسایسلا نایب

 عیمجل ةیحصو ةنمآ لمع ةئیب ریفوتب اھمازتلاو اھتیلوؤسمب ،لمع ةھج اھتفصب ،يبظوبأ يف ةینابسلإا ةسردملا فرتعت .1
 .نكمملا يلمعلاو لوقعملا ردقلاب كلذو ،اھراوزو اھبلاطو اھیفظوم

 ةبقارمو ةعجارمو ،ةبسانملا ةیئاقولا ریبادتلا ذیفنتو ،رطاخملل تامییقت ءارجإ نامضب يبظوبأ يف ةینابسلإا ةسردملا مزتلت .2
 .رمتسم لكشب ةملاسلاو ةحصلا ةمظنأ

 ةحصلل ةیمویلا ةرادلإا ضوفُت امنیب ،ةرادلإا سلجم قتاع ىلع ةسردملا يف ةملاسلاو ةحصلا نع ةماعلا ةیلوؤسملا عقت .3
 :يلی ام ىلع ،يلمعلاو لوقعملا ردقلاب ،ةرادلإا سلجم صرحیو .ةیرشبلا دراوملا ریدمو ةسردملا ریدم ىلإ ةملاسلاو

 .ةنمآ ةلاح يف ةسردملا ينابم ىلع ةظفاحملا 3.1
 .ينابملل ةنمآ جراخمو لخادم ریفوت 3.2
 .مادختسلال ةنمآ ةسردملا لخاد قفارملاو تادعملا عیمج نأ نم دكأتلا 3.3
 .ةسردملا جراخ ةیمیلعتلا تارایزلاو ةطشنلأا كلذ يف امب ،ةنمآ لمع ةمظنأ ىلع ةظفاحملاو ریفوت 3.4
 .نیلماعلا عیمجل يفاكلا فارشلإاو بیردتلاو تامیلعتلاو تامولعملا ریفوت 3.5
 .لمعلا ةئیب لخاد اھنیزختو اھعم لماعتلاو تادعملاو داوملا مادختسلا ةنمآ تابیترت ریفوت 3.6
 .ةمزلالا ةیساسلأا تامدخلاو ةیاعرلا قفارم عیمج نمضتت ةیحص لمع ةئیب ریفوت 3.7

 ،بلاطلاو ،نیبردتملا لثم تائف رثأتت نأ لوقعم لكشب عقوتملا نم ناك اذإف .نیفظوملا ریغ هاجت اھتیلوؤسم ةسردملا كردت امك .4
 بیردتلاو تامیلعتلاو تامولعملا مھل رفوتس اھنإف ،ةسردملا ةطشنأب مھریغو نیعوطتملاو ،نیدقاعتملاو ،روھمجلا دارفأو
 .مھتملاس نامضل مزلالا فارشلإاو

 .ةسایسلا هذھل لاّعفلا قیبطتلا نامضل مزلالا لیومتلا ریفوتب ،ةحاتملا ةیلاملا دراوملا دودح يف ،ةرادلإا سلجم مزتلی .5
 :لمشت يتلاو ،مھتابجاوب نیفظوملا عیمج ركذُیو ،فیظوتلا طورش نم اطًرش ةسایسلا هذھب مازتللاا دعُی .6

 .نیرخلآا ةملاسو ةیصخشلا مھتملاس ىلع ةظفاحملا 6.1
 .ةملاسلاو ةحصلاب قلعتی ام عیمج يف ةدایقلا قیرفو ةرادلإا عم نواعتلا 6.2

 ءانثأ ءاوس ،ةسردملا يف اھب لومعملا ةملاسلاو ةحصلا تاءارجلإ لاثتملااب نیرئازلا نیلماعلاو بلاطلاو ذیملاتلا عیمج مزتلی .7
 .اھرقم جراخ اھنعً ةباین ةطشنأ وأ ماھم ذیفنت دنع وأ ةسردملا لخاد مھدوجو

 ةسردملا يف ةدوجوملا رطاخملاب قلعتی امیف بلاطلاو نیفظوملا عیمجل يفاكلا فارشلإاو تامولعملاو بیردتلا ریفوت بجی .8
 دنع بلاطلاو نیفظوملا عیمج لصحی ،ضرغلا اذھلو .مھتسارد وأ مھلمع تلااجمب ةصاخلا رطاخملا كلذكو ،ماع لكشب
 ةملاسلاو ةحصلاب ةینعملا لاصتلاا تاھجو ةیساسلأا ةملاسلا تابیترت حضوت ةرشن ىلع ةسردملا نمأ ىدل لوخدلا لیجست
 .ةسردملا لخاد

 ةلیسو لضفأ وھ رطخلا روھظ عنم دعُیو ،اھنم دحلاو رطاخملاب مكحتلا يف ةملاسلا تاءارجإ عیمجل يساسلأا فدھلا لثمتی .9
 تادعملاو تاطایتحلااو ةیقاولا سبلاملا مادختسا ةجاحلا دنع متیو ،ةطشنلأا عیمجل رطاخملل تامییقت ىرجُت اذھلو .كلذ قیقحتل
 .مزلالا بیردتلاو تامیلعتلاو تامولعملا ریفوت ىلإ ةفاضلإاب ،رطاخملا ىلع ةرطیسلل ةبسانملا

 ةیسردم ةئیب ىلع ظافحلا يف ةمھاسملا ةیلوؤسم يبظوبأ يف ةینابسلإا ةسردملا قفارم لخاد دوجوم صخش لك قتاع ىلع عقت .10
 .ةیحصو ةنمآ

 .ةملاسلاو ةحصلا تابلطتم قیبطت هاجت ةیدرف ةیلوؤسم بلاطلاو نیفظوملا عیمج لمحتی .11
 عیمج ذیفنت نامض ةنجللا ىلوتتو .ةرادلإا سلجم ىلإ اھریراقت عفرب موقت ،ةملاسلاو ةحصلل ةیلخاد ةنجل ةسردملا ریدم أشنأ .12

 دق نیذلا صاخشلأا عیمجو راوزلاو نیفظوملاو بلاطلا ةملاسو ةحص يعارت ةنمآ ةقیرطب ،تیرجُأ امنیأ ،ةسردملا ةطشنأ
 ردقلاب ةسردملا ةطشنأ عیمج يف ةملاسلاو ةحصلا تاسرامم لضفأ قیبطت نامض ىلع لمعت امك ،ةسردملا ةطشنأب نورثأتی
 .يلمعلاو لوقعملا

 .ةینھملا ةملاسلاو ةحصلاب ةقلعتملا لئاسملا عیمج نأشب ةجاحلا تعد املك مھیلثمم وأ/و نیفظوملا عم تارواشملا ىرجُت .13
 .ةملاسلاو ةحصلا ةسایس نایب نم ةخسنب ةسردملا يف ةلماعلا رداوكلا عیمج دوزُت .14
 .ةجاحلا تعد املك ھثیدحتو نایبلا اذھ ةعجارم متت .15
 .ةسردملا ریدم لبق نم ،ةقیثولا هذھ يف ةدراولا تاءارجلإاو تابیترتلاو يمیظنتلا لكیھلا بناج ىلإ ،نایبلا اذھ دامتعا مت .16

 
 
 
 



 
 

  

 يناثلا ءزجلا

 ةملاسلاو ةحصلا ةنجل

 :ةنجللا ءاضعأ .1

 دنبلا لیصافتلا
 ةنجللا / قیرفلا ةملاسلاو ةحصلا ةنجل
 لیكشتلا خیرات 2021 سطسغأ
 نییعتلا ةھج ةسردملا ریدم
 ىلإ ریراقتلا عفرت ةیرشبلا دراوملا ریدمو ةسردملا ریدم

 ةملاسلاو ةحصلا رطاخم نم دحلا ىلع لمعلاو ،راوزلاو نیفظوملاو ةبلطلا عیمج ةحصو ةملاس نامض
 .تاقولأا عیمج يف اھنم ةیاقولاو

 ةماعلا فادھلأا

 •.ةملاسلاو ةحصلا ایاضق عیمجل ةبسانملا ةیئاقولا تاءارجلإا عضوو رطاخملا مییقتل ةفوفصم دادعإ •
 رطاخم كلذ يف امب ،ةیئیبلا رطاخملا لیلقتو ،ةدیج ةلاحب ةیسردملا قفارملاو لوصلأا عیمج نأ نم دكأتلا
 ةحصلاب ةقلعتملا اھتایلوؤسمل ةسردملا ماسقأ عیمج كاردإ نامض •.ةماعلا ةنایصلا لامعأو قیرحلا
 ةیئیب ةسایس دادعإ •.(Good Housekeeping) بیترتلاو ةفاظنلا رییاعم قیبطت زیزعتو ،ةملاسلاو
 تلاوج ذیفنت ةیرودو شیتفتلا قیرف دیدحتو ،(SSAD) يبظوبأ يف ةینابسلإا ةسردملاب ةصاخ
 ثیحب ،غلابلإل ةطسبم جذامن ریفوت عم ،ةملاسلاو ةحصلل ةدحوم تاءارجإو تاسایس دادعإ •.شیتفتلا
 .ةماعلا ةنایصلا تاغلابو ةملاسلاو ةحصلا تاغلاب نیب لصفلا متی

 ةنجللا ماھم

 تاعامتجلاا ةیرود .يسارد لصف لك ةدحاو ةرم
 •.يمیداكلأا قسنملا وأ (SENCO) ةصاخلا ةیبرتلا قسنم •.ةیرشبلا دراوملا ریدم •.ةسردملا ریدم •
 •.ةسردملا ةضرمم •.نملأا فرشم •.قفارملا ریدم •.تایلمعلا ریدم •.ةملاسلاو ةحصلا لوؤسم
 .ةفاظنلا تامدخ فرشم

 ةنجللا ءاضعأ

 

 عئاقولاو ثداوحلا نع غلابلإا .2

 ىلوتیو ،ةسردملا يف ةدمتعملا عئاقولاو ثداوحلا نع غلابلإاب ةصاخلا ئراوطلا تاءارجلإ اًقفو عئاقولاو ثداوحلا عیمج عم لماعتلا متی
 .ةمزلالا تاءارجلإا ةعباتمو ریراقتلا دادعإ ةیلوؤسم ةسردملا ریدم وأ ةیرشبلا دراوملا ریدم

 ثلاثلا ءزجلا

 يمیظنتلا لكیھلا

 حضوم وھ امل اًقفو كلذو ،يسردملا عمتجملا ءاضعأ فلتخم ىلإ ةددحم تایلوؤسم دنسُت ،ةملاسلاو ةحصلا ةسایسب مازتللاا نامضل
 .ةسایسلا نم ءزجلا اذھ يف

 ةسردملا تایلوؤسم 1.0
 :يلی امب ةسردملا مزتلت 1.1

Þ   ةسردملا ءاحنأ عیمج يف اھقیبطت متی ةملاسلاو ةحصلل ةمزلمو ةلاعف ةسایس دوجو نامض. 
Þ اھیلع ةیرورض تاثیدحت وأ تلایدعت يأ ءارجإو ،يرود لكشب ةسایسلا هذھ ةیلاعف ىدم ةعجارم. 
Þ يلی امب ةقلعتملا رطاخملا عیمج مییقتو دیدحت: 

 .ةسردملا قفارمو ينابم •
 .ةیسردملا ةطشنلأا •
 .ةیمیلعتلا تارایزلاو تلاحرلا •



 
 

  

 .ةسردملا اھاعرت يتلا ةطشنلأاو تایلاعفلا •

Þ بلاطلاو نوفظوملا اھل ضرعتی دق يتلا رطاخملا نم دحلل ةمءلام اھرثكأ رایتخاو رطاخملاب مكحتلا لئاسو مییقتو دیدحت 
 .مھریغو
Þ ةملاسلاو ةحصلا تابلطتم ذیفنت نمضی امب ھقیبطت ةعباتمو بسانم يرادإ لكیھ ءاشنإ. 

 :يلی ام ریفوتب صاخ لكشب ةسردملا مزتلتو 1.2

Þ ةنمآ جراخمو لخادم كلذ يف امب ،بلاطلاو نیفظوملل ةنمآ لمع ةئیب. 
Þ مادختسلال ةحلاصو ةنمآ لمع ةمظنأو ةزھجأو تادعم. 
Þ اھلقنو اھنیزختو تادعملاو داوملا ةلوانمل ةنمآ تابیترت. 
Þ ةیبرعلا تاراملإا ةلود يف ةصتخملا ةیموكحلا تاھجلا نع ةرداصلا تابلطتملا عیمج يعارت ةنمآو ةیحص لمع فورظ 

 .ةسردملا نم ةدمتعملا تاداشرلإاو حئاوللا ىلإ ةفاضلإاب ،ةدحتملا
Þ مھتطشنأو مھماھم ءادأ نم مھریغو بلاطلاو نیفظوملاو ةرادلإا ءاضعأ نیكمتل ةمزلالا تامیلعتلاو بیردتلاو فارشلإا ریفوت 

 دراوملا ریدم ىلوتیو ،مھماھم ةعیبطل بسانملا بیردتلا ىلع نیفظوملا عیمج لصحی امك .ةنمآو ةیحص ةئیب يف ةیسردملا
 ،اھیف نوكراشی يتلا ةطشنلأل ةبسانملا تامولعملا بلاطلا ىقلتی امك ،ةجاحلا دنع يفاضإ بیردت يأ ریفوت نامض ةیرشبلا
 .ةیرود ةروصب بیردتلا جمارب عیمج ثیدحت متیو
Þ اھمادختسا ةقیرطب ةصاخلا تامیلعتلاب نیمدختسملا دیوزت عم ،ةمزلالا ةیصخشلا ةیاقولا سبلامو تادعم ریفوت. 
Þ نیلماعلل ةبسانم ةیھافر تامدخو قفارم ریفوت. 

 :يلی امب ةسردملا مزتلت امك 1.3

Þ نوعوطتملاو نوتقؤملا نولماعلا مھیف نمب ،نیفظوملا عیمج دیوزت ،لوقعمو يلمع وھ ام ردقب ،ةیرشبلا دراوملا ریدم ىلوتی 
 .ةسایسلا هذھب ةقلعتملا ةلماكلا تامولعملاب ،ةدملا ةددحم دوقعب نولماعلاو
Þ ةملاسلاو ةحصلاب ةلصلا تاذ لئاسملا عیمج ىلع نیفظوملا علاطإ. 
Þ نیرخلآا وأ مھسفنأ ضیرعت نودو نامأب مھتابجاو ءادأ نم مھنكمی امب نیلماعلا عیمجل نیمزلالا بیردتلاو تامیلعتلا ریفوت 

 .رطخلل

 ةسردملا ریدم تایلوؤسم 2.0
 ریوطتل ةیمویلا ةرادلإا ةیلوؤسم ةسردملا ریدم لمحتی ،نیلماعلا عیمج قتاع ىلع ةاقلملا ةماعلا تایلوؤسملا بناج ىلإ 2.1

 قفارم مدختسی صخش يأو راوزلاو بلاطلاو ةیرادلإاو ةیمیلعتلا ةئیھلا ءاضعأ نم لكل ةنمآ لمع ةئیب ىلع ةظفاحملاو
 نیقسنملاو نیریدملا للاخ نم كلذ قیقحت ىلع لمعیو ،ةسردملا اھاعرت وأ اھمظنت يتلا ةطشنلأا يف كراشی وأ ةسردملا
 .صاصتخلاا بسح مھریغو نیملعملاو لحارملا ءاسؤرو نییمیداكلأا

 ةملاسلاو ةحصلا رییاعم ىلعأ ىلع ةظفاحملا نامضل ةمزلالا تاءارجلإا عیمج ذاختا ةیلوؤسم ةسردملا ریدم لمحتی 2.2
 :يلی ام ةیمویلا ھتایلوؤسم لمشتو ،رمتسم لكشب

Þ اھقفارمو ةسردملا ينابم ةملاس نامض. 
Þ اھتطشنأ يف كراشی وأ ةسردملا قفارم مدختسی نم لكو راوزلاو بلاطلاو نیفظوملا عیمج ةیھافرو ةملاسو ةحص نامض. 
Þ رطاخملا ىلع ةرطیسلا نمضی امب ةسردملا ءاحنأ عیمج يف ةنمآ لمع تاءارجإو تاسرامم قیبطت نامض. 
Þ ةجاحلا دنع مییقتلا جئاتنب ةرادلإا سلجم غلابإو ،ةلمتحملا رطاخملا دیدحت ةعرس نمضی رطاخملا مییقتل ماظن عضو. 
Þ ةحصلا لاجم يف ةبسانملا تامیلعتلاو بیردتلا ىلع مھلوصح نامضو بلاطلاو نیفظوملل ةیبیردتلا تاجایتحلاا دیدحت 

 .ةملاسلاو
Þ ةینمز ةرتف للاخ ةملاسلاو ةحصلا يف رثؤت دق يتلا ةمظنلأا وأ قفارملا وأ تادعملا وأ ينابملا يف بویع يأ ةجلاعم نامض 

 .رطخلا ىوتسم عم بسانتت
Þ تاءارجلإا ذاختاو ،ةكیشولا ثداوحلا كلذ يف امب ،ةجاحلا دنع اھیف قیقحتلاو ،عئاقولاو تاباصلإاو ثداوحلا تانایب عیمجت 

 .ةسردملا ةطشنأ عیمج يف ةملاسلاو ةحصلا ىوتسم ةعباتم ىلإ ةفاضلإاب ،اھراركت عنمل ةمزلالا ةیحیحصتلا
Þ عیمج نأشب ةملاسلاو ةحصلا ةنجل ءاضعأو نیفظوملا عم رواشتلاو ،ةرادلإا سلجم عم قیسنتلاب يرادلإا لكیھلا ةعباتم 

 .ةملاسلاو ةحصلاب ةقلعتملا ایاضقلا
Þ ةسردملا لخاد ةملاسلاو ةحصلا ةفاقث زیزعت ىلع نیلماعلا عیمج عیجشت. 



 
 

  

 نیفرشملا تایلوؤسم 3.0

Þ قیبطتلا نع ھضوفی نم وأ ةسردملا ریدم مامأ ةرشابملا ةیلوؤسملا نوفرشملا لمحتی ،ةماعلا مھتایلوؤسم ىلإ ةفاضلإاب 
 .مھل ةعباتلا ماسقلأاو تارادلإا لخاد ةملاسلاو ةحصلا ةسایسل يمویلا
Þ نوفرشملا لمشی: 

 .ةسردملا ریدم •
 .يمیداكلأا قسنملا •
 .ةیرشبلا دراوملا ریدم •
 .قفارملا ریدم •
 .ةفاظنلا تامدخ فرشم •
 .ةسردملا ةضرمم •

Þ يلی ام ةیمویلا مھتایلوؤسم لمشتو: 

 .مھتایلوؤسم قاطن لخاد ةنمآ لمع بیلاسأ قیبطت نامض •
 .ةملاسلاو ةحصلاب ةصاخلا تامیلعتلاو تاءارجلإاو حئاوللا عیمجب مازتللاا نم دكأتلا •
 .ةنملآا لمعلا تاسرامم ىلإ بلاطلاو نیفظوملا ھیجوت •
 .ةجاحلا دنع رطاخملا تامییقت ءارجإو ةملاسلا تاءارجإ ىلع ددجلا نیفظوملا بیردت •
 .لمعلا نكامأ ىلع ةیرود شیتفت تلاوج ذیفنت •
 .عیمجلا ةملاسو ةحص ىلع ظافحلل ةمزلالا ةیحیحصتلا تاءارجلإا ذاختا •
 .مھل حرصملاب اھمادختسا رصحو تلالآاو تادعملا ةملاس نم دكأتلا •
 .اھتیزھاج نم دكأتلاو قیرحلا ةحفاكم تادعمو ةیلولأا تافاعسلإا تامزلتسمو ةیصخشلا ةیاقولا تادعم ریفوت •
 .اھل ضرعتلا لیلقتو لاعتشلال ةلباقلاو ةرطخلا داوملل حیحصلا نیزختلا نامض •
 .تاسرامملا لضفأب مازتللاا ىلع عیمجلا عیجشتو ماسقلأا لخاد ةملاسلاو ةحصلا ىوتسم ةعباتم •
 .ةملاسلاو ةحصلاب قلعتت رطاخم وأ تاظحلام يأب ةیرشبلا دراوملا ریدم وأ ةسردملا ریدم غلابإ •

 نیملعملا تایلوؤسم 4.0

 :يلی ام نیملعملا نم عقوتی

 .اھقیبطتو ئراوطلاو ةیلولأا تافاعسلإاو قیرحلا تاءارجإ ةفرعمو بلاطلا ىلع لاّعفلا فارشلإا •
 .سیردتلا قطانمب ةصاخلا ةملاسلاو ةحصلا تاءارجإب مازتللاا •
 .ةجاحلا دنع بلاطلل ةیباتكلاو ةیھفشلا تاریذحتلاو تامیلعتلا میدقت •
 .ةنملآا لمعلا تاءارجإبً ایصخش مازتللاا •
 .ةجاحلا دنع ةیصخشلا ةیاقولا لئاسوو تادعم مادختسا نم دكأتلا •
 تادعملل نیسحت وأ ریوطت يأ نأشب ةیرشبلا دراوملا ریدم وأ يمیداكلأا قسنملا وأ ةسردملا ریدم ىلإ تایصوتلا عفر •

 .تاودلأاو
 .ةیمیلعتلا ةیلمعلا نمض ةملاسلاو ةحصلا میھافم جمد •
 .ةقبسم ةقفاوم نود ةسردملا ىلإ ةیصخش تادعم وأ ةزھجأ يأ لاخدإ مدع •
 .ةرطخلا فقاوملاو لاطعلأاو ثداوحلا عیمج نع غلابلإا •

 )نوعوطتملاو نوتقؤملا مھیف نمب( نیفظوملا عیمج تایلوؤسم 5.0

 :يلی امب نیفظوملا عیمج مزتلی

 .لمعلا ءادأ ءانثأ نیرخلآا ةملاسو مھتملاسو مھتحص ىلع ةظفاحملا •
 .ةسردملا نع ةرداصلا ةملاسلاو ةحصلا تامیلعت عیمجب مازتللاا •
 .ةملاسلاو ةحصلا لاجم يف بیردت نم هوقلت ام قیبطت •
 .ةدمتعملا تاءارجلإا قفو ثداوحلا عیمج نع غلابلإا •



 
 

  

 .ةملاسلاو ةحصلا تابلطتم قیبطت نع نیلوؤسملا عیمج عم نواعتلا •
 .ةلمتحم رطخ رداصم وأ رطاخم يأب رشابملا ریدملا غلابإ •
 .ةملاسلاو ةحصلا تابیترت يف روصق يأ نع غلابلإا •
 .لمعلا نكامأ يف بیترتلاو ةفاظنلا ىلع ةظفاحملا •
 .ئراوطلاو ةیلولأا تافاعسلإاو قیرحلا تاءارجإ قیبطتو ةفرعم •
 .ةملاسلاو ةحصلا ماھمب نیفلكملا عم نواعتلا •
 .ةدیدج تادعم ءارش وأ لامعأ يأ دامتعا دنع ةملاسلاو ةحصلا تابلطتم ةاعارم •
 .رشابملا ریدملا ةقفاوم دعب ،بایغلا دنع رخآ صخش ىلإ ةملاسلاو ةحصلاب ةقلعتملا تایلوؤسملا لقن نامض •

 ةیرشبلا دراوملا ریدم / ةملاسلاو ةحصلا ریدم تایلوؤسم 6.0

 :يلی ام ةیرشبلا دراوملا ریدم وأ ةملاسلاو ةحصلا لوؤسم ىلوتی

 .ةیونسلا رطاخملا مییقت ةیلمع ةرادإو قیسنت •
 .ةیرودلا ةعباتملاو شیتفتلا جمارب قیسنت •
 .لمعلا تادعم ةنایصو صحف ىلع فارشلإا •
 .ةسردملا ةضرمم عم قیسنتلاب ةملاسلاو ةحصلا تلاجس ظفح •
 .ةلمتحم رطاخم يأ نأشب ةسردملا ریدمل ةروشملا میدقت •
 .مھلمع عقاوم يف ةملاسلاو ةحصلا تابلطتمب نیفظوملا ةیعوت نامض •
 .ةسردملا ریدم اھب ھفلكی ىرخأ ماھم يأ ذیفنت •

 بلاطلا تایلوؤسم 7.0

 :يلی ام ،مھتاردقو مھرامعأ عم بسانتی امب ،بلاطلا نم عقوتی

 .نیرخلآا ةملاسو مھتملاس نع ةیصخشلا ةیلوؤسملا لمحت •
 .ةفاظنلاو نملآا سبلملا تابلطتمب مازتللاا •
 .ئراوطلا تلااح ءانثأ ةصاخ ،ةملاسلاو ةحصلا تامیلعت عیمجب مازتللاا •
 .اھب ثبعلا وأ اھمادختسا ةءاسإ مدعو ةملاسلا تادعمو قفارمل حیحصلا مادختسلاا •

 نیعوطتملاو عمتجملا دارفأو راوزلا تایلوؤسم 8.0

 نواعتلاو ،ةسردملا يف اھب لومعملا ةملاسلاو ةحصلا تاءارجإ عیمجب مازتللاا نیعوطتملاو عمتجملا دارفأو راوزلا عیمج نم بلطُی
 .ةسردملا قفارم لخاد نیدوجوملا عیمج ةملاسو مھتملاس نامضل ةرادلإا عم

عبارلا ءزجلا  

ةماعلا تابیترتلا  

 هافرلاو ةملاسلاو ةحصلا

 نمض اھیلع ةظفاحملا نامضو ،ةملاسلاو ةحصلاب ةقلعتملا رطاخملا نم دحلا فدھب ةیلاتلا تابیترتلاو تاءارجلإا ةسردملا تعضو
 .راوزلاو بلاطلاو نیلماعلا عیمجل ةنمآ لمعو ةیمیلعت ةئیب ققحی امب ،ةلوبقم تایوتسم

 اھیف قیقحتلاو اھلیجستو ثداوحلا نع غلابلإا .1

Þ ةدمتعملا تاءارجلإا قفو اھیف قیقحتلاو ةمیسجلا تاباصلإاو ثداوحلا عیمج نع غلابلإاب ةسردملا مزتلت. 

Þ 1.2 دیدحتو اھیف قیقحتلا ةیرشبلا دراوملا ریدم ىلوتیو ،عئاقولاو ثداوحلا نع غلابلإا ىلع نیفظوملا عیمج ةسردملا عجشت 
 .اھراركت عنمل ةمزلالا ةیحیحصتلا تاءارجلإا



 
 

  

Þ ثداح ىلإ يدؤت نأ تداك يتلا تلااحلا وأ عئاقولا وأ ثداوحلا جذامن عیمج عفرُت (Near Miss) دراوملا ریدم ىلإً اینورتكلإ 
 .ةیرشبلا

 تامدخلا ومدقمو نولواقملا .2

 :يلی ام لمشتو ،يسردملا مرحلا لخاد نیلواقملا لامعأ میظنتل ةحضاو تاءارجإ ةسردملا دمتعت

 وأ تامییقتلا وأ تایصوتلا وأ ةقباسلا ةربخلا للاخ نم تامدخلا يمدقمو نیرئازلا نیلماعلاو نیلواقملا ةءافك نم ققحتلا •
 .ةینھملا تاداھشلا

 .عقوملا فورظل اھتاعارم نم دكأتلل نیلواقملاب ةصاخلا رطاخملا تامییقت ةعجارم •
 .نیلواقملا عم ةیسیئر لاصتا ةھجك قفارملا ریدم نییعت •
 .اھب نیلواقملا غلابإو عقوملا لخاد ةیدایتعلاا ریغو ةیرھوجلا رطاخملا عیمج دیدحت •
 .اھیلع ةرطیسلا تاءارجإو رطاخملاب ةقلعتملا تامولعملا لدابت •

 ذیفنتلا ءانثأ لامعلأا ةعباتم

 :يلی امبً اصاخً امامتھا ةسردملا يلوت

 .ةاشملا ةكرح نع تابكرملا ةكرح لصف •
 .نكمأ املك نیلماعلاو بلاطلا دوجو قطانم نع نیلواقملا لمع قطانم لصف •
 .ةلوغشملا قطانملا لخاد ةنمآ لمع ةمظنأ قیبطت •
 .راذنلإاو قیرحلا نم ةیاقولا ةمظنأ ىلع لامعلأا ریثأت ةاعارم •
 .ءلاخلإا تاراسم ىلع ةظفاحملا •
 .لامعلأا ذیفنت ةرتف لاوط راوزلاو نیلماعلاو بلاطلا ةیامح •

 لصاوتلا

 :للاخ نم نیلواقملا عم لاّعفلا لصاوتلا ىلع ةسردملا صرحت

 .ةلصلا تاذ رطاخملا تلاجسب مھدیوزت •
 .عقوملا يف ةدوجوملا رطاخملاب مھغلابإ •
 .ةرخبلأا وأ رابغلا وأ ءاضوضلا لثم مھلامعأ نع جتنت دق يتلا رطاخملا ىلع فرعتلا •
 .ئراوطلا جراخم وأ لمعلا ریس ىلع ریثأت يأ نأشب قیسنتلا •
 .عقوملا ىلإ لوخدلا میظنت •
 .نامأب لامعلأا زاجنإو ملاتسا تاداھش رادصإ •
 .لابقتسلاا لجس يف راوزلاو نیلواقملا عیمج لیجست نم دكأتلا •
 .تابلطتملا عیمج مھف نامضل ةجاحلا دنع ةیساسلأا تامیلعتلاو قئاثولا حرش وأ ةمجرت •

 ةیساردلا لوصفلا لخاد ةملاسلا .3

 :يلی امب ةسردملا مزتلت

 .بسانملا فارشلإاو لقتسملا ملعتلا نیب نزاوتلا قیقحت عم اھنم دحلاو رطاخملا ىلع فرعتلا ةیفیك بلاطلا میلعت •
 .ةمدختسملا ةزھجلأاو داوملاو تاودلأاب ةطبترملا رطاخملاب نیملعملا ةفرعم نامض •
 .اھیف نوكراشی يتلا ةطشنلأاب ةقلعتملا ةملاسلا تاءارجإب نییمیلعتلا ریغ نیفظوملا ةیعوت •
 :دیدحتو رطاخملا مییقتل سیردتلا ططخ ةعجارم •

o بولطملا فارشلإا ىوتسم. 
o تاعومجملل بسانملا مجحلا. 
o بلاطلا عیمجل طاشنلا ةمءلام ىدم. 
o صاخ بیردت ىلإ جاتحت يتلا تاراھملا. 



 
 

  

o ةبولطملا ةیصخشلا ةیاقولا تادعم. 
o ةحصلاو ةفاظنلا تابلطتم. 

 ةیبطلا تلااحلاو ضارملأاو ةیودلأا .4

 دنع ةلماكلا ةیبطلا تامولعملاب ةسردملا دیوزت مھیلع بجیو ،مھئانبأ ةحص نع ةیساسلأا ةیلوؤسملا روملأا ءایلوأ لمحتی •
 .لیجستلا

 .ةبولطملا ةیبطلا جذامنلا میدقت دعب لاإ بلاطلا لیجست لمكتسُی لا •
 .بلاطلا ةیقبك لوبقلا قوقح سفنب ةیبطلا تاجایتحلاا ووذ بلاطلا عتمتی •
 .يبظوبأ يف ةصاخلا سرادملاب ةصاخلا ةدحتملا ةیبرعلا تاراملإا ةلود يف ةحصلا ةرازو تامیلعت قیبطتب ةسردملا مزتلت •

 ةیئابرھكلا تادعملا .5

 .اھتملاس نامضل ةكرحتملاو ةتباثلا ةیئابرھكلا تادعملا عیمجل يونسلا صحفلا تایلمع ىرجُت

 يجراخلا ءلاخلإاو قلاغلإاو ءلاخلإا .6

 .ءلاخلإل ةیمسر تاءارجإ ةسردملا دمتعت •
 .عقوملا جراخ ءلاخلإل ةطخ دامتعاو دادعإ متی •
 .(Lockdown) ينملأا قلاغلإاب ةصاخ ةسایس ةسردملا قبطت •

 قیرحلا نم ةیاقولا .7

 :يلی ام قیرحلا ةرادإ ةطخ لمشتو ،قیرحلا رطاخملً لاماشً امییقت ةسردملا ترجأ

 .ةیحیحصتلا تاءارجلإاو ءلاخلإا نیرامتو رطاخملا مییقت جئاتن قیثوت •
 .نیینعملا عیمجل ءلاخلإا ىلع ةیرود تابیردت ذیفنت •
 .ةرمتسملا ةعجارملاو ةعباتملاو میظنتلاو طیطختلا •
 .قئارحلا عم لماعتلل ةقسنم ئراوط ةطخ دادعإ •

 :ةیلوؤسم قفارملا ریدم ىلوتیو

 .باوبلأا حتف ةزھجأو ئراوطلا جراخم صحف •
 ً.ایرود اھتنایصوً ایعوبسأ قیرحلاب راذنلإا ةمظنأ رابتخا •
 .ءلاخلإا نیرامتو ةبذاكلا تاراذنلإا لیجست •
 .ةیطایتحلاا ةرانلإا ةنایص •
 .قیرحلل ةمواقملا تایناطبلاو ءافطلإا میطارخو قیرحلا تایافط ةنایص •
 .ناخدلا يف مكحتلاو قیرحلا ةحفاكم ةمظنأ عیمج ةنایص •
 .ةقلاعلا تاذ ةملاسلا ةمظنأ عیمجو قیرحلا باوبأ ةنایص •

 ةیلولأا تافاعسلإا .8

 .ةدحتملا ةیبرعلا تاراملإا ةلود يف ةحصلا ةرازو تاداشرإب ةسردملا مزتلت •
 .ةیلولأا تافاعسلإا لاجم يف نیلھؤملا نیلماعلا نمً ایفاكً اددع رفوت •
 .ةدمتعملا حئاوللً اقفو اھتاءارجإو ةیلولأا تافاعسلإلً لایلد ةیسردملا ةدایعلا دمتعت •

 ةیجاجزلا تاھجاولاو جاجزلا .9

 ىوتسملا سفن مادختسا بجی ھلادبتسا دنعو ،دمتعملا نملآا جاجزلا نم بناوجلاو باوبلأا يف مدختسملا جاجزلا عیمج نوكی نأ بجی
 .ھلادبتسا ىتح ةتقؤم ةیامح ةقبطب ھتیطغت متی ،قباطم ریغ جاجز يأ فاشتكا لاح يفو .ةیامحلا نم



 
 

  

 ةرطخلا داوملا .10

 لبق نم ةمدختسملا داوملاو فیظنتلا داوم ةصاخو ،(COSHH) ماظن قفو ةرطخلا داوملا رطاخمل مییقت ءارجإب قفارملا ریدم موقی
 .نكمأ ىتم رطاخملا ةلازإو مكحتلا لئاسو لضفأ دامتعا عم ،نیلواقملا

 ةملاسلاو ةحصلاب ةقلعتملا تاراشتسلاا .11

 ةلود لخاد ةینھملا تائیھلاو ةیموكحلا تاھجلا نع ةرداصلا تاداشرلإاو تاسرامملا لضفأ نم ةدافتسلاا ىلع ةسردملا صرحت
 .يذیفنتلا سلجملا ةقفاوم دعب ةملاسلاو ةحصلا تاسایس عیمج دمتعتو ،اھجراخو تاراملإا

 يودیلا عفرلاو ةلوانملا .12

 .رطاخملا مییقتل يودیلا عفرلا لامعأ عیمج عضخت •
 .ةجاحلا دنع نیفظوملا بیردت متی •
 .ةجاحلا دنع ةسردملا ةضرمم عم قیسنتلاب ةلوانملل ةنملآا ةقیرطلا دیدحت قفارملا ریدم ىلوتی •

 يدرفلا لمعلا .13

 .لاصتلاا ةزھجأ وأ ةلومحملا فتاوھلا لثم ةبسانملا ةیامحلا لئاسو ریفوتو يدرفلا لمعلا رطاخم مییقت متی •
 .ةیصخشلا مھتملاس ىلع ةظفاحملاب نوفظوملا مزتلی •
 .ةسردملا لخاد مھدرفمب نولمعی نیذلا نیلواقملا ةملاس قفارملا ریدم نمضی •

 تادعملا ةنایص .14

 .يندملا عافدلا لثم ،نیلھؤمو نیدمتعم صاخشأ وأ تاھج ةطساوب تادعملا ةنایصو صحفلً ایونسً اجمانرب ةسردملا دمتعت

 (PPE) ةیصخشلا ةیاقولا تادعم .15

 .ةیاقولا تادعم ىلإ ةجاحلا قفارملا ریدم ددحی •
 .ةجاحلا دنع ةبسانملا تادعملا ریفوت متی •
 .اھتیحلاص ءاھتنا خیراوتو ةملسملا تادعملا حضوی لجسب ظافتحلاا متی •
 .اھریفوت دنع ةیاقولا تادعم مادختساب نیفظوملا عیمج مزتلی •

 رطاخملا مییقت .16

 :عم ،ةمھملا ةطشنلأا عیمجل اھقیثوتو رطاخملل تامییقت ءارجإ نیریدملا ىلع بجیو ،رطاخملا مییقتل ةیمسر تاءارجإ ةسردملا دمتعت

 .ةیلامتحلااو ةروطخلا ىوتسم بسح رطاخملا بیترت •
 .ةبسانملا ةرطیسلا تاءارجإ قیبطت •
 .مییقتلا جئاتنب نیینعملا عیمج غلابإ •
 .رییغت يأ ثودح دنع وأً ایونس لقلأا ىلع ةدحاو ةرم تامییقتلا ةعجارم •

 ةبلطلا ةیامح .17

 .(SSAD Child Protection Policy) ةسردملا يف ةدمتعملا لفطلا ةیامح ةسایس قبطُت

 ةملاسلاو ةحصلا لاجم يف نیفظوملا بیردت .18

 .فئاظولا عیمجل ةیبیردتلا تاجایتحلاا لیلحتب ةیرشبلا دراوملا ریدم موقی •
 .بیردتلا تانایب ثیدحت نورشابملا نوریدملا نمضی •



 
 

  

 .تابلطتملا رییغت وأ فئاظو ثادحتسا دنع بیردتلل ةیولولأا ىطعت •

 ةروظحملا داوملاو بلاكلاو نیخدتلا .19

 .ةسردملا قفارم عیمج لخادً اتابً اعنم نیخدتلا عنمی •
 .ةسردملا ریدم ةقفاومب لاإ بلاكلا لاخدإب حمسی لا •
 .ةسردملا ىلإ ریزنخلا محل تاجتنم وأ ةیلوحكلا تابورشملا لاخدإ عنمی •

 لمعلا طوغض ةرادإو نیفظوملا ةیھافر .20

 .رطاخملا مییقت نمض لمعلا طوغض جاردإ متی •
 .ةیرسو ةمعاد ةقیرطب يسفنلا طغضلا تلااح نوریدملا جلاعی •
 .يعوط لكشب ةسردملاب يسفنلا دشرملا ةعجارم نیفظوملل زوجی •

 ةسردملا لخاد تابكرملا ةكرح .21

 :ىلع يسردملا نملأا ةرادإ لمعت

 .تاجاردلا يبكارو ةاشملاو تابكرملا ةكرح نیب لصفلا •
 .ةسردملا لخاد رورملا ةكرح میظنت •
 .نكمأ املك ةكرتشم لخادم مادختسا بنجت •

 ةعفترملا نكاملأا يف لمعلا .22

 .تاراملإا ةلود نیناوقلً اقفو عافترا ىلع ذفنت يتلا لامعلأا عیمج رطاخم مییقت متی •
 .ةملاسلا تاءارجإ عیمج عابتاب نوفظوملا مزتلی •

 (Work Experience) يلمعلا بیردتلا .23

 .ينادیملا بیردتلا جمارب ءانثأ ةدمتعملا تاداشرلإاو ةملاسلا تابلطتم عیمج قیبطت يلمعلا بیردتلا وقسنم نمضی

 لمعلا نكامأ شیتفت .24

 .يسارد لصف فصن لك ةیرود شیتفت تایلمع نوفرشملاو نوریدملا يرجی •
 .ةبسانملا تاءارجلإا ذاختاو ينابملاب ةقلعتملا رطاخملا عیمج ةعباتم قفارملا ریدم ىلوتی •

 ةقاعلإا يوذ تلایھست .25

 :ةسردملا رفوت

 .يسیئرلا لخدملا مامأ ةقاعلإا يوذلً اصصخمً افقوم •
 .ةفصرلأا عیمج يف ةكرحتملا يساركلل تاردحنم •
 .يضرلأا قباطلا يف ةقاعلإا يوذل ةصصخم هایم ةرود •
 .ئراوطلا تلااح ءانثأ ةقاعلإا يوذ ةدعاسمل ةیسردملا ةدایعلا لخاد يناثلا قباطلا يف صاخ ءلاخإ يسرك •

 ةیساقلا ةیوجلا فورظلا .26

 ةرارحلا تاجرد عافترا

 .ةللظملا قطانملا يف ءادغلاو ةحارتسلاا تارتف بلاطلا يضقی •



 
 

  

 .ةعفترملا ةرارحلا تارتف للاخ فینعلا يندبلا بعللا عنمی •
 .ةدمتعم رداصم نم ةنمآ برش هایم ریفوت بجی •

 ماعطلا تابلط .27

 .يساردلا مویلا ءانثأ ماعطلا لیصوتب حمسی لاو ،ةسردملا يف بلاطلا دوجو دعب وأ لبق ماعطلا تابلط لصت نأ بجی

 ةیندبلا ةیبرتلا سورد .28

 .مادختسلاا دعب تادعملا میقعتو فیظنت كلذ يف امب ،ةیندبلا ةیبرتلا صصحب ةصاخلا حئاوللا قیبطتب ةسردملا مزتلت

 لوخدلا ةباوب .29

 يف تابكرملا نكر دعب يسیئرلا لخدملا مادختسا نیفظوملاو راوزلا عیمج ىلعو ،طقف ةیماملأا ةباوبلا نم ةسردملا ىلإ لوخدلا نوكی
 .ةصصخملا نكاملأا

 ةیساقلا ةیوجلا فورظلا .30

Þ ةعفترملا ةرارحلا تاجرد 

 .جراخلا يف بعللاب مھل حمسُی مث مھتابجو بلاطلا لوانتی ،ءادغلا تقو للاخ .يمویلا نیتورلا نم اءًزج ةحارتسلاا ةرتف دعُت •
 .تاقولأا عیمج يف ةللظملا قطانملا يف ءاقبلا بلاطلا ىلع بجیو ،ةفینع ةیندب باعلأ وأ ةطشنأ يأب مایقلا عنمُیو

 .لافطلأا ىلع اضًیأ رملأا اذھ قبطنیو .برشلا هایم روبنص نم ناك اذإ لاإ ءاملا برشب حمسُی لا •

 ماعطلا ءارش نأشب تامولعم .31

 للاخ ماعطلل تلایصوت يأ ءارجإب حمسُی نلو .مھترداغم دعب وأ عقوملا ىلإ لافطلأا عیمج لوصو لبق ماعطلا تابلط لصت نأ بجی
 .يساردلا مویلا

 ةیندبلا ةیبرتلا صصحب ةصاخلا حئاوللا .32

 .صصحلا ءاھتنا دعب ةمدختسملا تاودلأاو تادعملا میقعت كلذ يف امب ،ةیندبلا ةیبرتلا صصحل ةمظنملا حئاوللاب مازتللاا

 لوخدلا ةطقن .33

 .يماملأا لخدملا ىلإ مادقلأا ىلع ارًیس ھجوتلا ىجرُی ،ةرایسلا نكر دعب .ةسردملل ةیماملأا ةھجلا نم SSAD ىلإ لوخدلا نوكیس

 


